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PREFACE .

When the author was doing research for an assignment

in a course entitled Technical Services in Libraries (Library

Science 552) at Indiana State Teachers College, it was dis

covered that within a year's time the standards for high

school libraries in Indiana had become obsolete. l There had

been a recent legislative session shortly after the article

had been pUblished. Was Indiana the only state in which

standards had improved in such a short length of time?

For a teacher-librarian 'having only one or two periods

daily for library duties, the problem of acquisitions becomes

one of great magnitude. Requests from teachers, students,

and even the community for more reoent and greater quantities

of instructional materials to meet the curricular needs have

increased. Will there be enough money available to meet

efficiently the demands? What have teaoher-librarians in

other states done in similar situations? How do their stan-

dards oompare with those of Indiana? Have they tried budget

ing their monies?

Questionnaires have been sent to the state Departments

of Education throughout the country for information about

high school library standards which are being used o Ninety

1
Brother Leo V. Ryan, C.S.V., "The School Library Bud-

get," Catholio Sohool Journal, LVI, January, 1956, p. 37.
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per cent of the states responded to the questionnaires

promptly and graciously. In addition to answering the

questions, many bulletins, copies of legislation, and leD~

ters have been contributed.

Aclmowledgments are due to the state library con

sultants and other representatives of State Departments of

Education for their splendid cooperation. Also, special

acknowJ..edgments are extended to the members of my Graduate

Committee: Samuel J. Marino, Director of Libraries; Miss

Elizabeth Weller, Assistant Professor of Library Science;

and Dr. Fred SwaIls of the Education Department, Indiana

State Teachers College, Terre Haute, Indiana.

Mary Edna La Follette
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INTRODUCTION

A small high school library serves as the core of the

modern instructional program wherever it is located. It pro·

vides a central location in which the teaohing units of all

the departments in the school may find a oollection of li

brary materials available for immediate use. It functions

as both a depository and a clearing house for students, teach

ers, and, oftentimes, the community.

The gradual progress upward in the requirements for

increased training and time given for service in the library

shows that continuous and constant studies are being made to

promote librarianship in the schoolso Among the st~ndards

tor school libraries the one pertaining to financial appro

priations per child, per school, per year, or per teacher,

has oontrolled the success or failure in the acquisition of

library materials in meeting educational needs. Fiscal con

trol ot acquisitions reoommended by aocrediting agencies may

be aocomplished by integrating the library or "book budget"

within the required school budget whioh, by law, must be ac

cepted by the state Board ot Tax Commissioners or a like tax

controlling body.

It is the belief ot the author that every small high

school should prepare an anticipated budget of estimated ex

penditures tor the library around its educational policy and



present- said instrument to the budgetary official for inclu'"

i sion in the annual school document. If the sohool budget' is

then approved by the state Board of Tax Commissioners and

2

the superintendent or principal is notified by the oounty

auditor that the budget has been approved. both the superin

tendent and the librarian may prooeed to administer the ap

propriation as stipulated.

This study is aimed at formulating a library budget

whioh will meet the needs of a small high school with an

average enrollment of 300 students. To achieve this goal a

oomparative analysis of state standards has been made to

serve as a guide.



PART I. STUDY OF SELECTED STANDARDS



CHAPTER l'

INora E. Buest. Sohool Library Standards 1954, United
Department of Health, EduoatIon, and wellare, Bulletin
(Washington: United states Government Printing Offioe.
p.iv.

The Period from 1915 to 1945

Definition. Sohool library standards are oriteria

whioh have been reoommended by state Departments of Eduoa

tion and by aoorediting agenoies •. They provide a means for

measuring and oomparing the adequaoy of sohool library fa

oilities and servioes. l Faotors inoluded in the present

standards are qualifioations of the librarian in relation to

the number of pupils enrolled, library materials. the finan

cial appropriations, room and equipment, organization, and

program.

EARLY DEVELOPMENT

states
No. 15
1954) ,

Historioal baokground. Marked and gradual ohanges

have developed sinoe the beginning of the present oentury in

the requisites of a good library program. The first report

on formulated standards prepared in the United states was

adopted in 1918, by the Library Committee of the North Central

Assooiation and by the seoondary Sohool Department of the

National Eduoation Assooiation. Existing oonditions learned

from surveys and investigations were reported for disoussion
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at a joint meeting:of high school p~incipals, teachers, li

brarians, state and city superintendents. The action whioh

followed the discussion provided the first national standards

for high school libraries. Gradually, improvements hav,e been

acoomplished from the efforts of the regional aoorediting

agenoies and the Amerioan Libr~ry Assooiation. After the pub

lioation in 1945, of Sohool Libraries f££ Today and Tomorrow,

interest in the funotions and growth of seoondary sohool li

braries has kept paoe with the rapid advanoement of eduoation

al standards. Regardless of t~e size of the sohool, equal

efforts have been oontinuous~¥ promulgated for all sohool li

braries. The standards of 1945, stressed servioe to pupils

and teaohers, as well as quantitative standards for personnel,

library resouroes, housing, and budget.

The sohool administrators needed something speoifio

and for fifteen years used a formula known as Certain stan

dards. In 1939, the North Central Assooiation formulated more

qualitative standards in their area whioh replaoed the Cer

tain Standards. Other regional assooiations have adopted

standards under the influenoe of the Northern and the Southern
1

Assooiations.

Regional aoorediting agenoies. Aoorediting assooiations

1
Ibid., p. 3.
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are voluntary organizations, and no sohool is foroed to join.

However, the standards for approval and the reoommendations

for what seem to be superior praotioes are sUffioiently rea

sonable for small high sohools to meet.

Four of the six regional eduoational assooiations use

standards in relation to their funotion of improving the qual

ity within the area of their membership. The New England and

Western Assooiations do not aooredit their member sohools.

The North Central Assooiation has been stressing reading ha

bits, pleasure reoeived from reading, and oontinuous use of

the library bf teaohers. The Northwest Assooiation has re~

vised its standards as follows: (1) the amount of training

for librarianship has inoreased; (2) more time for library

servioe has been allowed; and (3) appropriations inoreased

from 75¢ to $1.50 per pupil by 1954. A greater number of more

oarefully seleoted books have been added. By 1954, oentral

libraries and organization standards were required. The

Middle states Assooiation standards operate as set up in ~

uative Oriteria sinoe 1940.1

1
illS,., p. 4.



CHAPTER II'

RECENT TRENDS IN STANDARDS

The Period from 1945 to 1957

Selected standardso Only those standards concerned

directly with technical processes in library administration

were investigated for this study: . enrollment figures, qual

ifications for teacher-librarians, library materials, and

appropriations. The data recorded are the results of a

questionnaire mailed in October, 1956, to all the states

within the nation. Final reports for the tabulation of the

results came in June, 19570

Data on standards. The comparative results of the

study of the major portion of the responses are tabulated in

Table 1. Information on California, Minnesota, Oklahoma, and

Missouri was derived from a seoondary souroe. No information

was obtained regarding the status of library standards in

Utah.

Unlisted data. Connecticut, New York, Massachusetts,

New Hampshire, New Jersey, and Rhode Island have situations

whioh are not possible to tabulate, but whioh compare equal- .

ly with the other states in desirable improvement of library

services for small high schools. Their reports follow Table

1.



TABLE 1

DIGEST OF PARTS OF SECONDARY SCHOOL LIBRARY STANDARDS,
BY STATES, 1956-19571 2

state

Alabama

Arizona

Arkansas

Librarian

Enrollment: 100
500; teacher-li
brarian, B certi
ficate, 12 s. hrs.'
library science;
one-half day; li
brary assistants.

Enrollment: 200
or fewer; teacher
librarian; 2 peri
ods a day; 6 s.
hrs.' library sci
ence; library as
sistants.

Enrollment: 200
or more; teacher
librarian; 2 peri
ods a day; 12 s.
hrs.' library sci
ence; library as
sistants.,

Library Materials

5 books per pupil, 500 min
imum; encyclopedia; atlas;
unabridged dictionary; 10
periodicals; 1 national and
1 local newspaper; audio
visual materials; science
and art materials.

Books and periodicals to
supply needs for refer
ence, research, and cul
tural and inspirational
reading. (North Central
Standards)

Minimum, 200 books (small
rural junior high schools);
suitable reference mater
ials; 1 daily newspaper;
books and periodicals to
supply needs for· reference,
research, and cultural and
inspirational readings;
audio-visual materials.

Appropriations

$1.25 minimum per pupil
for books, periotticals,
and binding. Additional
amount for professional
books and audio-visual
materials needed.

Minimum, $200 annually

Minimum, $200. $1.00
per pupil; audio-visual
materials not included o



state

Calitornia2

Librarian

Enrollment: 200
500; full-time
librarian; full
time olerk; qual
ified for Cali
fornia state cre
dentials in libra
rianship; have de
partment head sta
tus.

TABLE l--Continued

Library Materials

8 books per pupil; 15-25
magazines; 1 looal and 1
national newspaper; 3 or
more sets of enoyolope
dias ot reoent edition.

Appropriations

$2.50 per pupil for
books, magazines; ex
tra for enoyolopedia
replaoements; funds for
quiok purohase ~v.ailable

for pamphlets and pio
ture files.

Colorado

Delaware

Enrollment: 150
300; teacher-li
brarian; 12 so
hrs.' library soi
encefor oentral
library; 6 s. hrs.'
in basio library
courses are re
quired.

Unspeoified num
ber of pupils;
teacher assigned
part ot full-
time library ser
vioe; trained li
brarian other than
pupil.

7-5 books per pupil; en
oyolopedias; referenoe
volumes well distributed;
unabridged diotionary; 15
well seleoted magazines;
audio-visual materials
inoluded but not speoif
ically a part of the li
brary program.

6 books per pupil; 10
standard magazines; 2
newspapers; pictures;
specimens; posters; book
lists; Readers' Guide.

Minimum, $200 for use
ful books and periodi
oals.

$1000 per pupil.
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state

Florida

(Standards are
being revised
but finanoing
will not be
affeoted)

Georgia

Idaho

(Standards
revised in
1955)

Librarian

Enrollment: 100
300; teaoher-li
brarian; half
time; oertified.

Teaoher-libra
rian; 12 s. hrs.'
library soienoeo

Limited Librari
an's oertifioate;
6 s. hrs.' li
brary soience;
one-half day. In
small sohools, 5
staff members or
less, librarian
assigned a mini
mum of one-twelfth
of the daily per
sonnel time.

TABLE l--Continued

Library Materials-

5 books per pupil; stan
dard encyclopedias every
5 years; magazines; infor
mation file; audio-visual
materials; non-consumable
science displays.

Minimum: 500 books; 5
books per pupil.

Suffioient to meet the
needs of the curricu
lum.

Appropriations

$1.00 per pupil; not
less than 50¢ for rent
al or purchase of audio
visual materia lso' .

..

$15.00 per state paid
teacher, matched by
$7.50 from the looal
system; State Board
regulation.

None



State

Illinois2

Indiana

Iowa

Librarian

Fewer than 20
teachers, teaoh
er-librarian; 16
s. hrs.' library
soienoe; one
half day.

Enrollment: 101·
300 pupils; teach
er-librarian; one·
half time; oontin~

uous oommission,
16 or 18 s. hrs.'
library soienoe;
first-olass oom
mission, 24 s.
hrs.' or more li
brary soienoe.

Teaoher-librarian;
at least 6 wks.'
library soienoe
training.

TABLE l--Continued

Library Materials

Appropriate materials se
leoted from standard or
approved lists. Enoyolo
pedia replaoements every
5 years.

1,500 books; 15-25 maga
zines; 100 new books and
replaoements annually;
20% fiotion; professional
library; audio-visual ma
terials.

Books; diotionaries; books
for teaohing vooal musio;
maps; oharts; and appara
tus. Audio-visual mater
ials. (County Board of Ed
uoation or Superintendent
delivers and oiroulates ma
terials over eaoh oounty.)

Appropria t ions·

Minimum, $350. $1.50
per pupil for books
alone.

..

Continuous oommission,
$1.50 per pupil, $150
minimum; first-class
oommission, $2.00 per
pupil, $200 min~umo .

Minimum, $200 per year
per building paid from
the general fundo



state

Kansas

Kentucky

Louisiana

Librarian

Enrollment: 200
499; teaoher-li
brarian; 15 so
hrs.' library
scienoe

Enrollment: 151
300; teacher-li
brarian; one-half
day; 18 s. hrs.'
library science.

Enrollment: 200
500; teacher's
certificate; one
half day.

TABLE l--Continued

Library Materials

Well-selected books from
standard lists; enoyclo
pedias; reference books;
magazines and newspapers;
Readers' Guide, complete
or abridgedo

Minimum, 500 books; 5
books per pupil above 100;
daily local and national
newspaper; 5-10 periodi
cals and, for over 100 en
rollment, 5 additional
periodicals or major frac
tion thereof; non-book
printed materials and sup
plies including printed
catalog cards.

Minimum, 1,000-2,500 books;
15-30 periodicals; 1 state
and 1 local newspaper; in
formation files; profes
sional collection. Audio
visual handled separatelyo

Appropriations .'

$15 per year per teach-.
er, generally; $1.75
per pupil.

..

Minimum, $150; $1 0 25 at
least for each junior
or senior high school
(whichever is larger).

$1.00 per student for
all schools, White or
negro, high schobl and
elementary, public and
private.
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TABLE l--Continued

.State

Maine

(New stan
dards to be
effective in
1960, on ac
creditation
program)

Maryland

Librarian

Class A, 4 years,
36 weeks per year
with 2 full-time
teachers at least,
trained-librarian
or teacher-libra
rian.

Enrollment: less
than 401; teacher
librarian; certi
fied; time ranging
from .2 for 100 or
fewer to .8 for
301-400.

Library Materials

Adequate reference books;
supplementary books; peri
odicals; newspapers.

Books; magazines; pic
tures; slides; film
strips; globes; -maps;
charts; and record
ings.

Appropria tions.

Minimum, $75 per year.

..

Minimum~ 50¢ per pu
pil.

Michigan

(North Central
Standards being
revised)

Enrollment: 200
499; one-half
time; North Cen
tral Standards.

Carefully selected books
and magazines in adequate
number; encyclopedia; re
ference books; profession
al journals in sUbjeot mat
ter fields.

Minimum, $200.
per pupil.

$1.50



TABLE l--Continued

state

Mississippi

(Adopted,
September,
1954)

Missouri2

Librarian

Enrollment: 200-
one-half time li
brarian; 500-
full-time libra
rian.

Enrollment: 100
200; librarian,
one-half day; 201
or more, full-time
librarian; 18 s.
brs.' library
soienoe.

Class AA, libra
rian, Baocalau
reate degree with
special prepara- ,
tion and certifi
cation.

Libr&ry Materials

Books; periodicals, in
formation files; audio~

visual materialso

Minimum books, 400 se
leoted from approved
lists; 4 books per pu
pil; 1 magazine for
each 20 pupils; 1 daily
newspaper.

Variety of good books;
bulletins; magazines;
up-to-date reference
books; and encyol.oped
ias.

Appropriations

$2.50 per pupil for all'
materials, exolusive at
enoyclopedias. Books,
$1.50 per pupil--$JOO
minimum; audio-visual
materials--75¢ per pu~

pil; magazines and news
~apers--25¢ per pupil-
$40 minimum; enoyclopedi~

and unabridged diotion
aries every 2 or J years.

Minimum, $100 per' year;'
$1.25 per pupil.

c

None



TABLE l--Continued

state

Montana

(Revised,
1955)

Nebraska

Librarian

Enrollment: 100
400; teaoher-li
brarian; aoored
ited; 9 q. brs.'
technical libra
ry training; pro
per allowance for
assistance when
needed.

Enrollment: 500
or less; teaoher
librarian; 6 s.
brs.' library
scienoe or ex
perience may be
substituted for 3
s. hrs.'; 1 per
iod of fUll-time,
depending on size
ot library.

Library Materials

800 books; 15 periodicals;
1 daily newspaper; some
libraries are adding aud
io-visual and visual aids;
expecting materials cen
ters.

75% from approved book
lists; magazines; dic
tionaries; encyclopedias;
pamphlets; picture files;
and other standard refer
ence materials. Profes
sional library maintained
with school budget.

Appropriations.

Minimum, $400 for books,
periodicals, books re
bound and repaired.

...

Minimum, $200. 500 or
less enrollment, $1.00
per pupil.



TABLE l--Continued

state

Nevada

(Standards,
September,
1955)

New MexioQ

North Carolina

Librarian

Enrollment: 200
500; full-time li
brarian; Baooalau
reate degree and
trained in library
soienoe; oertified.

Enrollment: 200
or fewer; teaoher
librarian; 2 or
more periods; 2-4
s. hrs.' library
soienoe.

Enrollment: 200
250; teaoher-li
brarian; 2 periods
daily; high sohool
teaohing oertifi
oate, trained in
library soienoe.

Library Materials

10 usable books per pupil
with enrollment up to 500;
minimum of 2,000 for en
rollment less than 200; 20
magazines, Readers' Guide;
looal newspapers, a~d a
oity newspaper; pamphlets;
piotures and olippings file;
Nevada material; audio
visual materials.

4 year high sohool--l,500
books; 6-10 periodioals;
2 daily newspapers--l 10
oal; enoyolopedias; dio
tionaries; other refer
enoe works; globe; World
Almanao.

Minimum, 500 books; 5 books
per pupil; 10 magazines; 1
daily state newspaper; ap
proved lists for book se
leotion; bids for magazines
with disoounts of 25-)0%
expeoted.

Appropriations .

Minimum, $400 per sohool;
$2.00 per pupil for books
and periodioals. The
bUdget should be planned
to inolude: 1) books and
periodioals) 2) supplies
and operating expenses;
3) enoyolopedia replaoe
ments; 4) audio-visual
materials.

Minimum, $125; $1.50 per
pupil; speoial appropri
ations for enoyolopedias
and dictionaries.

50¢ per pupil in average
daily attendanoe based
on first seven months of
1955-1956 sohool year.
Inoludes supplies, bind
ing, printed cards.
Speoial appropPiations
for enoyolopedias.



TABLE l--Continued

state

North Dakota

Ohio

Librarian

Enrollment: less
than 200; teaoher
librarian; 3 peri
ods; 6 s. hrs.'
training.

Enrollment: less
than 250; teaoher
librarian; 1 or
more periods per
day assisted by
study-hall teaoh
er; 8 s. hrs.'
library soienoe.

Libr~ry Materials

Minimum, 500 books for
general reading exolusive
of referenoe books and
library helps; 4-10 maga
zines; Wilson's Standard
Catalog.

Minimum: 1.700 titles-
2.000 volumes; 1-2 daily
newspapers; 15 periodi
oals; teaohers' profes
sional books.

Appropriations

$2.00 per pupil for
books, exclusive of
reference books. maga
zines. newspapers, and
supplies. ..

Minimum, $200; or $1.00
per pupil.

Oklahoma2 Enrollment: 100- Approved enoyclopedia and
199; teacher-li- dictionary; 50 books per
brarian; 1 period; English course; 15 books
6 s. hrs.' library per history, scienoe, man
science. 200-499; ual training, home econom
teacher-librarian; ics, and agriculture; 3
one-half time; 15 s.books per language course;
hrs.' library sci- newspapers; periodioals;
ence. pamphlets; vertioal files.

Minimum, $200 for fewer
than 200; $1.00 per pu
pil for 200-499. In~

cludes rebinding and
supplies.



TABLE l--Continued

state

Oregon

Pennsylvania

South Carolina

(1956 re
vision)

:... ~_., ,.' '."" .

Librarian

Enrollment: 100~

300; librarian;
valid teaoher's
oertifioate; 4
periods in libra
ry; 12 q. hrs.'
library soienoeo

Enrollment: 200
500; 1 trained
librarian; should
be employed and
paid for an extra
month.

Enrollment: 101
400; teaoher-li
brarian; 18 s.
hrs.' library
soienoe; 4 peri
ods daily.

Library Materials

850-2,000 titles; enoyolo
pedia; multi-volume enoy
olopedia; atlas; diotion
ary; globe; Abridged Read
ers' Guide; information
files; 10-20 magazines; 1
looal newspaper and 'I met
ropolitan newspaper.

10 books per pupil; 15
periodioals; 1 enoyolo
pedia; unabridged dio
tionary; atlas; globe;
1 newspaper.

Minimum, 500 books; infor
mation and pioture files;
1 periodioal for each 20
pupils; audio-visual ma
terials; Readers' Guide or
Readers' Guide sUbscrip
tion.

Appropriations,

Minimum, $300; $2.00
per student for books
and periodioals o

..

$1.50 per pupil; enoy
olopedias not inoluded
in per oapita budget.

Minimum, $200; $1.50
per pupil.



TABLE l--Continued

State

South Dakota

Tennessee

Librarian

Enrollment: 100
or over; teacher
librarian; 18 s.
hrs.' library
science; 4 periods
daily.

Enrollment: few
er than 300; li
brarian; training
equivalent to
teachers plus 18
q. hrs.' library
science. Enrol1
ment: more than
300; full-time
librarian; teaoh
ers' training
plus 27 q. hrs.'
library science.

Library Materials

Encyolopedia; unabridged
diotionary; several abrid
ged diotionaries; atlas;
biographioal diotionary;
cpllege Blue Book; World
A1manao; 24 books for out~

side reading in English;
6 books for eaoh olass in
sooia1 stUdies; 3 books
for eaoh olass in mathe
matics, soienoe, and
foreign language~; 8
periodioals; 1 daily
newspaper.

Minimum, 500 books; 5 per
pupil; enoyolopedia (last
5 yrs.) unabridged dio
tionary; atlas; World Al
manao; 15-50 periodioals;
audio-visual materials;
soienoe and art materials;
health and physioal eduoa
tion materials; 1 looal
and 1 national newspaper.

Appropriations.

Minimum, $100; $1.00
per pupil.

..

Minimum, $1.25 per pu
pilo A.D.A~



TABLE l--Continued

state

Texas

(Adopted 1956)

Vermont

(Proposed
standards)

Librarian

Enrollment: 500;
teacher-librarian;
one-half day or at
least 3 hours; 12
s. brs.' library
science; pupil
assistants;
(serves a school
having 10-15
classroom teachw

era) •

Enrollment: 100
300; teacher-li
brarian; 4 periods
per day or one
half time; 12 s.
hrs.' library
science; 4-8 stu
dent assistants.

Library Materials

Basic collection, 500
books; periodicals; news
papers; information files;
audio-visual materials;
professional books and
journals for teachers.
A materials centero

500-1,500 titles; un
abridged dictionary; en
clyclopedia; atlas; al
manac; Vermont Yearbook;
Abridged Readers' Guide;
Catholic Periodical In
dex for parochial schools;
magazines--l professional;
information file; newspa
per; audio-visual materi
als.

Appropriations

$1.00 per pupil budget
ed by the school board;
P.T.A., individuals,
and other community
organizations cont~i-
buteo .

Minimum, $200 or $1050
per pupil to cover .ex
penditures for books,
periodical newspapers;
pamphlets; and supplies.

l\)
o



TABLE l--Oontinued

state

Virginia

(1955 Revised)

Washington

Librarian

Fewer than 200,
teaoher-librarian;
required: 18 s.
hrs.' library soi
enoe; part time.
Desired: 18-24 s.
hrs.' library soi
enoe; hold oolleg
iate professional
oertifioate, less
500 enrollment;
full time.

Enrollment: up to
200; librarian;
one-third to one
half day; 15 q.
hrs.' library soi
enoe. 200-500;
librarian; one
half to full-time;
15~45 q. hrs.' li
brary soienoe.

Library Materials

Required: 500 basio book
oolleotion, not less than
5 per pupil; 5-20 maga
zines. Desired: (for not
over 500 pupils) 8 books
per pupil; 4,000 volumes;
15-24 magazines. .

Enrollment to 200-1,000
books or 10 books per pu
pil (whiohever is great
er); 10-15 magazines; 1
national newspaper; audio
visual materials. Enroll
ment: 200-500; 2,000
5,000 titles; 15-30 maga
zines; 2 newspapers, 1
national and 1 looal.

Appropriations.

Required: for first
500 enrolled, $1.25 per'
pupil. Desired: $2.50~
$3.50 for books and
other library materials
for enrollment not ex
oeeding 500.

Minimum, $400 or #-3.00
per pupil (whiohever is
greater) for library
books, periodioals; sup
plies and binding.



TABLE l--Continued

For 300 enrollment, 2,396
books are required (1946);
periodioals; newspapers;
audio-visual aids organized
for servioe.

state

West Virginia

Librarian

Enrollment: less
than 200; teaoher
librarian; 8 s.
hrs.' library soi
enoe; 2 periods
per day; part-time
olerioal help. Up
to 500 pupils; one
half time; 16 s.
hrs.' training; part
time olerioal help.

Library Materials Appropriations

$1.50 per pupil, not
less than $200 tor
books, periodioals,
newspapers, pamphlets,
supplies, and rebind-
ing. '.

Enrollment: up to
199; teaoher-libra
rian; qualified as
a teaoher; 2 peri
ods a day. 200
499, one-half dayo

Wisoonsin 5-10 books per ohild; ade
quate to supplement ourri
oular program and provide
tor leisure reading; en
oyolopedia; diotionary; 1
atlas tor every 40 pupils;
periodioals and pamphlets.

$1.50 per pupil per year
or $25 (whiohever is
greater) in additipn to
the amount provided by
the state to be spent
tor library books, not
inoluding enoyclopedias
and diotionaries.



TABLE l--Cohtinued

state

Wyoming

Librarian

Enrollment: 200
499; teacher-li
brarian; one-half
time; 15 s. hrs.'
library science.

Library Materials

Books; periodicals; news
papers; audio-visual ma
terials adequate for needs.

Appropriations :

$200 minimum for books,
periodioals, newspa
pers, pamphlets, ver
tical file materials,
and supplies; budget is
planned to meet the
needs and objectives for
library servioes.

10ther souroes: Letters, questionnaires, bUlletins, manuals and ciroulars from
representatives of the states Departments of Eduoation, 1956-1957.

2Buest, :Op2. oit., pp. 18-35.
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The untabula~ed data from the'following states oom-

pletes the standardization reoords to July, 1957.

Conneotiout.

The Conneotiout Sohool Library Assooiation introduoed

Senate Bill No. 110 whioh asked for state aid for sohool li-

braries to their 1957 session of the state legislature. Pub

lio Aot Number 519, substituted for Senate Bill No. 110, pro

vided for state aid for sohool library books as follows:

Seotion 1. The board of eduoation of any town may
apply to the state board of eduoation for a grant of
not more than three hundred dollars annually for each
sohool in whioh there is no central sohool library,
provided the looal sohool board shall appropriate an
amount equal to that granted by the state. The funds
thus made available shall be spent for the purchase of
referenoe books or other supplemental books, but not
for text books. In order to secure the grant from the
state board of eduoation, the local board of eduoation
or the head of the local school system shall send to
the state board of eduoation a dully certified oopy
attesting the purohase of books and the oost thereof.
Upon oertifioation by the state board of education of
the amount due any town or distriot complying with this
act, the oomptroller shall draw his order on the trea
surer in favor of the town or distriot board for suoh
amount. Suoh grant shall be paid on or before January
first of eaoh year.

Seotion 2. The sum of twenty-five thousand dollars
is annually appropriated to the state board of eduoa
tion for the purposes of this aot.

Seotion 3. This aot "shall expire June 1, 1959.1

1
Conneotiout, Publio Aot Number 519 (1957) Seotions 1,
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I' New York.'

"~ In New York state approximately one-third of the total

cost of pUblic education is paid by the state. Boards of ed

ucation are responsible for providing and improving school

libraries. Expenditures for school libraries, books, and

other library materials are expenditures of particular school

districts. These are recommended by school librarians and

other teachers, approved by principals, and ordered at the

direction of school superintendents who represent Boards of

Education. The librarian may make important contributions

to the sohool by cooperating in the selection of audio-visual

j materials and in their evaluation for use. In many schools,
':1

certain audio-visual materials, particularly recordings and

film strips, are housed in the library and are the responsi
1bility of the librariano

Buest has stated that New York employed half-time li

brarians for enrollments from 250-500. Recognized book se

lection aids are recommended. $2.00-$3.00 per year per pu

pil is advisedo 2

1
Letter from Anna Clark Kennedy, Supervisor of Libra-

ries, state Department of Education, Albany, New York, Decem
ber 4, 1956.

2
Buest, ~. £!l., p. 10.
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Massaohusetts.

In sohools with 200 pupils or less, there are many)

areas in the state where no thought at all is given to bud

geting and finanoing of school libraries. In this situation

some superintendents permit the modest sum of $100 or $200

to be spent annually for books. However, the books may be

text books rather than supplementar~ reading books. In some

sohools of the same enrollment, the situation is much more

favorable, bUdgets as ~uoh as $500 will be permitted for the

purchase of books exclusive of s~pplies and text books. When

this condition occurs, the tendency is to begin to build a

central, but small, school library. Committee work is in

progress to publish a pamphlet to correspond in size to
1

"Every School Needs a School Library" edited by Sara Jaffarian.

New Hampshire.

At present New Hampshire has stipUlated no minimum

standards for high sohool libraries, but standards similar to

those of ALA ar. under consideration.
2

1
Letter from Alice B. Howard, Consultant, School Libra-

ries & Library Work with Children & Young People, Department
of Eduoation, Division of Library Extension, Boston, Massa
chusette, October 31, 1956.

2
Questionnaire return from Roland B. Kimball, Director

Secondary School Servioes, New Hampshire state Department of
Eduoation, Conoord, New Hampshire.
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New Jersey.

In New Jersey the standards begin with an enrollment

of 600 to 1,000 pupils beoause of the present trend toward

larger regional high sohools. The Commission of Eduoation

has reoommended that at least $1.50 of the state Aid funds

per pupil be used for library books. This is not mandatory

and oonsequently is handled in eaoh sohool as desiredo Re

gardless of enrOllment, a seoondary library should have a

basio oolleotion of 1500 titles. Audio-visual aids are under

a separate budget. l

Rhode Islando

The state gives very speoial aid to free libraries but

exoept for those sohool libraries in whioh groups of the Pa

rent-Teaohers Assooiation have oonferred with them, the es-

tablishment of sohool libraries is under the jurisdiotion of

the Direotor of Eduoation. Seotion 5 of Chapter 177 of the

General Laws, with respeot to oertain duties of the Direotor

ot Eduoation, reads as follows:

He shall reoommend and bring about as far as praoti
oable a uniformity of textbooks in the sohools of all
the towns; and shall assist in the establishment of,
and seleotion of books for, sohool libraries.

In Seotion 4 of Chapter 329 of the General Laws author-

1
Letter from Mrs. Jane B. Hobson, Sohool Library Consul-

tant, Department of Eduoation, Trenton, New Jersey, November
16, 1956.
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ization is given to:towns, at any legal meeting, to grant

and vote suoh sums of money as they shall deem neoessary for

the establishing and maintaining of sohool libraries. l

1
Letter from Graoe M. Sherwood, State Librarian, Pro-

videnoe, Rhode Island, Ootober 31, 1956.



CHAPTER II I'

COMPARISON OF STANDARDS

Qualifications. Educational preparation for librarian

ship has varied over the country; geographical and economic

factors are determining agents. In poorly populated regions

experience counts toward qualifications with six quarter hours

of training in library science; a teacher's certificate is

all that is required in other sections; in more industrial

areas there is a well-rounded t~aining program of selection,

organization, cataloging and classification, administration,

and use of instructional materials.

Appropriations. The appropriation range extends from

50¢ to $3.50 per pupil with a national median of nearly $1.50

to be expended for library materials. Some states have speci

fied a per school appropriation per year; the median approxi

mated an expenditure of $200 over the country. It was noted

that appropriations have indicated an upward trendo Recent

legislation in Connecticut and recommendations in Nevada have

strengthened the movement.

Table 2 presents a comparison of anticipated appropri

ations by states.

Library materials. From Table 1 it will be found that

standards require the purchase of books, periodicals, and



TABLE 2

A COMPARISON OF ANTICIPATED BUDGETARY APPROPRIATIONS BY STATESl

Library Materials Extra Appropriations

State Per Pupil Annual Miscellaneous

Alabam. $1.25 Professional and audio-visual.,

Arizona $200.00

Arkansas 1 0 00 200.00 Audio-visual

California 2.50 Encyclopedias

Colorado 200.00 Audio-visual

Connecticut 1.50

Delaware 1.00

Florida 1.50

Georgia 22.50
per state paid teacher

Idaho adequate

Illinois 1.50 350.00 other than books

Indiana 1.50 150.00 Audio-visual \.oJ
0

Iowa 200.00



TABLE 2--Continued

Library Materials Extra Appropriations-

state Per Pupil Annual Misoellaneous

Kansas $1.50 $ 15.00
per year per teaoher ..

Kentuoky 1.25 150.00

Louisiana 1.00 Audio-visual

Maine 75.00

Maryland ~50

per pupil per oounty

Massaohusetts Working toward

Miohigan 1.50 200.00

Minnesota 2.50 300~00 Enoyolopedias

Mississippi 1.25 100.00

Missouri Adequate

Montana 400.00 Audio-visual

Nebraska 1.00 200.00

Nevada 2.00 400000 \..oJ.....
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TABLE 2--Continued

Library Materials Extra Appropriations

not in this olassifioation

state

New Hampshire

New Jersey

New Mexioo

New York

North Carolina

North Dakota

Ohio

Oklahoma

Oregon

Pennsylvania

Rhode Island

South Carolina

South Dakota

Tennessee

Per Pupil

no report

$1.50

2.00-3.00

.50

2.00

1.00

1.00

2.00

1.50

1.50

1.00

1.25

Annual

$125.00

200.00

200.00

300.00

adequate

200.00

·100.00

Misoellaneous

·.
Enoyolopedias and diotionar!es

Enoyclopedias

Encyclopedias



TABLE 2--Continued

Library Materials Extra Appropriations

state Per Pupil Annual Miscellaneous

Texas $1.00

Utah no report ..
Vermont 1.50 $200.00

Virginia 1025

Washington 3.00 400.00

West Virginia 1.50 200.00 Audio-visual

Wisconsin 1.50

Wyoming 200.00 Audio-visual

1Other souroes, 100. cit.
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newspapers (in a nuntber of oases) in-Arizona, Georgia, Main'e,

Mississippi, Missouri, Virginia, and Wyoming. Enoyclopedias

and diotionaries are listed as required purohases at stagger

ed intervals by California, Colorado, Florida, Kansas, Miohi

gan, Minnesota, Missouri, Nebraska, Nevada, New Mexioo, Okla

homa, Oregon, Pennsylvania, South Dakota, Tennessee, and Ver-

mont. However, it was noted that in a majority of the above

states, an extra appropriation was to be established. Books,

periodioals, and newspapers are basio purohases in all states.

Supplies and binding. Supplies are listed to be in-

:i eluded in the budget by Nevada, North Carolina, Oklahoma,
;'1
1)
~I Vermont, Washington, West Virginia, and Wyoming. Alabama,I Montana, North Carolina, Oklahoma, and Washington also in-

i'

olude binding as an annual expenditure. Indiana meets these

costs from the appropriation estimated for equipment and sup-

plies in the Special Sohool Fund.

Audio-visual materials. The value of enriohing the

school curriculum with all types of audio-visual aids has
1been conceded by a majority of stateso The expense of the

prog~am is estimated by Indiana at $1.50 to $2.50 per pupil
\

or less than one per cent of the entire school budget for ed- '

uoation. The desirable appropriation would be from $4 to $6



PJ;otessional !ibrary. In-servioe training tor faoulty

members haa been made possible by housing professional books

and periodioals in the library. It has been reoommended by

Indiana, Louisiana, Miohigan, Nebraska, Ohio, Texas, and Ver

m.ont that this expenditure be inoluded in the bUdget. Alabama

has reoocmended an additional appropriation for this purpose.

In the tinal analysis, Ii good library program should

be based on the etfeotiveness with whioh it serves the sohools.

Oonsideration should be given for maintaining El balance of

servioe and materials within all sohool experienoes.)

1Indiana, The Audio-Visual Program (1956), Bulletin No.
218, pp. 110-111.

2Other souroes, lao. oit.--
Jcommonwealth ot Virginia, Superintendents Memo No.i18§, state Board of Eduoation, Riohmond 16, VirgInIa, Sep

em or 9, 1955.
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! Rather quiokly it spread to national, state, and looal sub-

2,red Swalls, "Budge~lng," Leoture given to olass in
Eduoation 582, Indiana state Teaohers Oollege, Terre Haute,
Indiana, April 18, 1957.

1
Ohris A. De Young, ~eting in Publio Sohools (New

The Odyssey Press, 1 ,p.~.

OHAPTER IV

THE BUDGET

Definition. The budget is a oomplete tinanoial plan

tor 8 definite period, whioh is based upon estimates at both
1expenditure needs and probable inoome. A sohool library

budget, whioh would be inoluded Within the Bohool bUdget, 1s

a finanoial plan tor the operation of the sohool library in

any sohool oorporation.

DeveloPffient. All budgetilig was origina ted by business

and industry as a devioe to substantiate finanoial planning•

York:

J
'1 divisions in government following the First World War. Sinoe
J

V 1925-1926, sohool budgeting as an instrument used in adminis-

tration has become well developed. In 1948, a etudy was made

by Ohase and Morphet in forty-eight sohool systema in southern

Oalifornia whioh sllowed that in two-thirds of the states local

sohool offioials had full responsibility tor the preparation

and adoption 01' the sohool budget provided they met the stan-
2

dards. A large proportion of the state school bUdgets have

I
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to be submitted to the state Board of Education. In Indiana

every school sets up a school budget according to the state
1required form. The library budget has to be formulated with-

in the school document by the superintendent or the budgetary

official and meets the same inspections given to the school

budget.

Philosophy. Ideally, any school library bUdget should

be the dollars and cents of the library program, even though

it is not. Money that is bUdgeted should be used for that for

which it is budgeted. 2

The most effective means for securing an adequate budget

is to do the best possible job of making library experiences

useful and meaningful for the children within the limits of

the present situation. Progress reports to the principal are

essential, but the reports should emphasize library service

rather than statistics of books lost or cataloged. Graphic

form should be used. Objective reporting of standards of

accrediting agencies and the use of data are more convincing

in presenting library needs than are statements regarding work

load and failure to achieve library objectives. When the li

brarian works effectively with parents on problems of mutual .

lIbid.

2
Ibid.
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t oonoern, and when sne aooepts eduoational leadership in the
~

} oommunity, then she will find that administrators and boards
~
1j of eduoation will usually provide the resouroes required for

1 effective library servioe in the sohool. l

I
Purposes. The three major purposes for the library

budget are to anticipate appropriations, estimate expendi

tures. and serve as fisoal control. No librarian oan build

the library with any degree of efficiency, take advantage of

special opportunities for buying, or meet sudden demands with

out knowing in advance what the year's income is to be. 2 In

some schools a librarian is told she may have a specific

amount of money and not be asked for her plans toward spend-

ing that amount. Others are told "to order what you need

and we'll tell you when to stop." These are poor policies.)

Planning. The selection of materials of instruction

should be determined by the needs of both pupils and teachers

tailored to meet the curriculum needs and the available fundso

1
Florence Damon Cleary, "Public Relations and the School

Library," Wilson Library BUlletin, XXVIII (April, 1954), po
692.

2Lucile F. Fargo, The Library in the School (Chicago:
American Library Association, 1939), p. 321.

)
Joseph F. Shubert, "Budgeting Means Opportunity,"

Wilson Library BUlletin, XXX, No.5 (January, 1956), pp.
3~4-7o
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I' Teaoher-librarians ~hould aoquaint themselves with materials

through examinations or through dependable desoription before
1

making seleotions. Even though no plan has been made for

faoulty partioipation in sohool budget making, the teaoher

librarian in a small high sohool has a responsibility tor

making known her antioipated needs.

The teaoher-librarian should have available reoords

of past expenses, and reoommendations of national, regional,

and state standards to verify her requests. A study of oosts

refleoted in oatalogs and librarr literature are invaluableo

The best made bUdget is one based on oonorete figures support-

ed by reliable proofs. Personal assistanoe may be available

trom a state or distriot supervisor. 2

1
Louisiana, Handbook for Sohool Administrators, state

Department of Eduoation, BUlletin No. 741, p. 85.

2
Shubert, 100. oit.



CHAPTER V

STEPS IN THE BUDGETARY PROCESS

Preparation. In preparing and presenting the bUdget

the librarian has one of her best opportunities for improv

ing library services. l The ideal library budget has three

The sohool library budget will be prooessed as an

integral part within the regular school bUdget.

1
Shubert, 12£. cit.

the educational plan of the school.

In the educational plan the librarian needs to know

the number enrolled, the types of library service which will

be expeoted by both students and faculty, and the needs of

the community for library services. Factors such as intro

duction of new SUbject fields, change in personnel, in ad

ministrative organization and increase in enrollment neces-

sitate alertness on the part of the librarian to meet with

effioienoy the challenges of the educational program.

The expenditure plan for library materials, audio

visual aids, binding, and supplies is determined by estimat

ing the cost of needs for at least a fiscal year. Everything

i
?,'

P plans: eduoational, expenditure, and revenue. Ideally both:;

:: the expenditure and the revenue plans should be built around
!
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must be estimated on;a cost basis fo~ either one year or as

much as a five year period for the school budget. One must·

consider increased costs of services and materials. Since

school programs often change, additions or alterations will

be needed. Even new laws or standards may have their effect

on the appropriations.

The revenue plan must be adequate to meet the expendi-

ture program. Income for schools comes from different sources

and at different times during the year. State funds are sent

to the school districts twice a year in Indiana, January and

July; local funds from local taxes are distributed in June
1and December. In Louisiana appropriations are allowed bi-

annually.

A good budget oannot be prepared in a week or two.

It has been suggested that as a year-round projeot a ttde

siderata file tt be maintained by the librarian and each teaoh

er; referenoe oan be made to this file when there is an op

portunity for purohase with state or other funds. 2

Presentation and approval. The library bUdget, having

been .ooepted by the superintendent as a part of the school

instrument, is presented to the township or school board for

1
Other souroes, 100. oit.

2
Louisiana, 12£. oit.
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scrutinyo In Indiana the school budget is advertized twice

in two looal papers before it is sent to the township ad

visory board for inspeotion acoording to statutes. In August

the advisory board acts upon it and presents it to the County

Tax Adjustment Board for approval. The last of September or

the first of October the document is sent to the State Board
-

of Tax Commissioners for final approval o In some cases it

will go to the State Department of Public Instruction as a

last resorto The deo~sions made by the state are returned

to the county auditor from which'it came. The superintendent

or bUdgetary official will receive the report of the final

outcome from the county auditor. By the first of January the

appropriations are approved and set upo

Administration. The bUdget operates as a control and

cannot be exoeeded after it is set up. The money should be

used as intended.

Appraisal. Most people constantly appraise the workings

of the budget on the basis of past experienceso If the budget

has served the purpose for which it was intended, it is a good
1

estimate.

1
SwaIls, loc. £!!.
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CHAPTER VI .

BUDGET PRACTICE

Finance. From the research it was learned that the

figure of $1.50 per pupil was' the average minimum standard

for appropriations throughout the country. This is the fig

ure which was recommended by Lucile Fargo in 1930, and by

the American Library Association in 1945. Petty cash funds

have never been arranged. Fine money is a source of addi

tional revenue but should be turned into the sohool offioe.

Rather than have it turned into the general fund, it could

be designated as petty oash, book fund, or library fund as

an extracurricular account. Receipts and sales slips should

be saved for reoords of expenditures of the fine money if ex

pended as petty cash. l

Budget outline. A percentage allotment by department

or subject is the method most often used in the olassifica

tion of the book budget for estimated expenditures. The li

brarian initially determines the share eaoh department gets

by curriculum requirements, number of pupils enrolled in the

various subject fields, observation of the use made of certaip

types of reading materials, ciroulation reoords, and a desire

1
Shubert, !2£. cit.
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to maint'ain a balanoed collection. :If the school library

collection is to be reasonably balanced and up-to-date in '

relation to its unique situation, it will spend three-fourths

as much for social science as for English, nearly half as
Imuch for science, and one-tenth for general reference.

No budget form or classification will be equally

satisfactory for all schools. The -following outline was

suggested by Shubert:

A. Operating

1. Special supplies,
2. Binding

B. Books and periodicals

c. Encyclopedia replacements and dictionaries

D. Audio-visual materials

1. Films
2. Filmstrips, slides
3. Recordings, tape recordings
4. Maps, charts, globes, models
5. Pictures
6. Rentals, transportation, insurance

E. Professional materials (teachers)

1. Books
2. Periodicals

F. Equipment2

1
Fargo, 2£. ~., p. 323.

2 .
Shubert, 2£. 2!1., p. 387.
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to the disoretion of the well-trained librarian. Problems
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below "0" and some will inolude all.

Exaotly how many of the items' in the outline will oon

oern all sohools will depend upon the given sohool and given

situation. Some sohools will not be oonoerned with items

Budget oategories~ Operating items may be the last

to be arrived at as they are direotly dependent upon aoquisi-

$40 to $50.

set as a minimum arbitrary figure for supplies and inoludes

H. W. Wilson & Company or Library of Congress printed oatalog

oards. Annual binding oosts are generally oonsidered from

the departments depends again upon the polioy of the sohool.

In most oases the expenditure for the entire system is left

A replaoement book figure is sometimes put into the

bUdget and not reoommended exoept in the oase of enoyolopedias.

Most sohools purohase enoyolopedias under a separate five-year

Whether or not the book budget should be allooated to

suoh as basis of allooation arise--pupil enrollment in sub

jeots, potential use, oosts of books in fields of interest,

i

! tions and use of materials. Speoial supplies inolude those
I
1 items not ordered for the oentral system like book pookets,
I'j oatalog oards, eto. Cards are not oonsidered a permanent

1
1

i part of the library equipment. By many sohools $25 has been

1

i
j
I
1
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plan.

The professional shelf should constitute a budget item

separate from the book and periodical items for the children.

It may have monetary or gift contributions from the faculty

and be a cooperative affair.
l

Indiana procedures. In Township BUdget Form No.1,

prescribed by the state Board of Accounts in Indiana, there

is no specified item number set aside for an estimate of li-

brary materials. The money is to come from the Special School

Fund and may be estimated under the following item numbers:

130 Repair of equipment, other than school buses.
(Library rebinding)

14. School furniture and other equipment, except
school buses. (Library books)

150 School supplies, other than janitor supplies o

The School City and Town Budget Form No. 1 has provid

ed a functional classification for estimates. Items 6 and 7

under Instruction Account B lists instructional supplies,
2books, and repairso Prescribed forms for both estimates are

shown in Appendix C and D.

Budgetary records. The following records are essential

1
State Board of Accounts, Handbook of Instructions for

Uniform Accounting Systems for School cities, School Towns and
Consolidated Units (Indiana), 1951.

2Ibid •
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to budgetary practic~so Figures are-based on a school having

an anticipated enrollment of 300 secondary students from ttiree

recently reorganized school districts. Since the reorganiza

tion has taken place within a new school plant, budget cate-

gories A, B, and C have been developed according to compara

tive state standards.
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Total Anticipated Cash Receipts........... $ 450.00

450.00

450.00

<!l> 000.00'iI' _

$

$ 000.00

Miscellaneous Income (Fines, etc.) ••••

TABLE 3

NORTH CENTRAL HIGH SCHOOL LIBRARY BUDGET

FOR SCHOOL YEAR ENDING JUNE 1, 1958

Books •••••.•..•.•••••••••••••••.•. o •• o $250000
Periodioals and Newspapers •••••••••••• 75.00
Supplies ••••••••••••••••••••••••••••• ~ 25.00
Binding. • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • 40. 00
Audio-Visual Materials •••••••••••••••• 60.00
Professional Materials (teachers') ••••

Cash on Hand September 1, 1957

Antioipated Inoome:

Tax appropriation ($1.50 per pupil) •••$450.00
Parent Teaohers Association •••••••••••
Other Community Funds •••••••••••••••••
Gitts ....................•..........•..

Estimated Payments:

Total Estimated Payments ••••••••••••••••••

Estimated Cash on Hand June 1, 1958



EstimateJ20.00

A. Expeoted inoreases in enrollment due to the
reorganization of the sohool distriot and the
transfer of students from another township.

1957/1958
$450.00

1957/1958

Fisoal Year

75

Dept. No.

Requested Inorease
. $150.00

Library

Department

TABLE 4

NORTH CENTRAL HIGH SCHOOL

EXPLANATORY DETAILS

Estimate.J50.00

B. The institution of an entirely new soienoe
department makes it neoessary to aoquire ad
ditional referenoe materials, periodioals,
and soienoe fiotion.

Supplies and Expenses
1956/1957

Budget $300.00

Estimate.J40.00

c. Inoreased demand tor all types of audio-visual
materials from the English, sooial soienoe, and
soienoe departments for purohase as well as
rental of films.

EstimateJpO.OO

D. More supplies will be needed to prepare the
added aoquisitions for oiroulation, espeoially
Wilson or Library of Congress oatalog oards.

Estimate-i±OoOO

E. Demand for more reoreational reading in sports
and biography made by the members of the physi
oal eduoation olasses.

Fund

Current Operating

75-123

~ ..

if

\
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TABLE 6

ANNUAL FINANCIAL REPORT

SEPTEMBER 1, 1957-JUNE 1, 1958

$ 36.50
38.12
31.78
55050
58.10
30.00

$250.00

$ 76.50
23.75
41.15
58.70

$200.00

$450.00

Expended Free
Total Balance

25.00
37.50
37.50
50.00
50.00
50.00

75.00
25.00
40.00
60.00

Budget

$450.00

Reference ••••••••••••••• $
English•••••••••••••••••
Social Science ••••••••••
Science ••••.••••••••••••
Recreational reading ••• o

Others •..••.••·••••••••••

Total ••••.•••••••••••••• $200.00

Total •••••••••••••••••••$250.00

General Operations--(45%): magazine subscriptions, 37~%;
supplIes, 12;%; rebinding, 20%; aUdio-visual, 30%.

Books--(55%): reference, 10%; English, 15%; social sci
ence, 15%; science, 20%; recreational reading, 20%; other
departments, 20%.

I. General Operations:

Magazine subscriptions •• $
Supplies ••.• 0•.••••.•••••
Binding•...••••.••••..••
Audio-visual •••••••••.••

Budget Categories

Totals (I. & II.)

II. Books:

Key:

,
1



TABLE 7 

NORTH CENTRAL HIGH SCHOOL 

LIBRARIAN'S REPORT 

FOR YEAR ENDING JUNE 1, 1958 

Cash on Hand September 1, 1957 

Income: 

Tax Appropriation ••••••••••• ~·········$450.00 

Total Income . ....•....... · ............• 

Payments: 

Books ••••••••••••••••••••••••••••••••• $250.00 
Periodicals and newspapers •••••••• o••• 75.00 
Supplies.............................. 25.00 
Rebinding ••••••••••••••••••••••••••••• 40.00 
Audio-visual materials 

(rental and purchase) ••••••••••• 60.00 

To.tal Payments ••• ••••••••••••••••••••o 

Cash on Hand June 1, 1958 

53. 

$000.00 

$450.00 

$450o00 

$000.00 
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APPENDIX A .

Q,uestionnaire

SUPERII\fTENDENT OF PUBnIC INSTRUCTION

THE BUDGETING AND FINANCING OF SCHOOL LIBRARIES

HAVING 200 OR LESS PUPILS ENROLLED

(Enclosed. _

(Mailed separately )

Date adopted _

Type of school _

Per pupil basis ,__

Minimum.'------------------------
Initial bUdget for new school library _

Mandatory _

AUdio-visual aids included---------------
Including equipment _

Permission for publication ___

Comments------------------------------
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Methodology. : In Ootober, 1950, a oopy of the ques

tionnaire on the preoeding page was sent to eaoh Department

of Publio Instruotion within the oontinental United states.

Ninety per oent of the states responded. In addition to the

answers on the questionnaires, muoh valuable information oame

in the form of letters, bulletins, manuals, copies of state

standards, copies of reoommendation~, legal documents, and

administrators handbooks. A comparative study was made of

the findings.

It should be recognized here that the quantities of

information which were returned indicated an exoellent spirit

of oooperation toward the study being made.

In~ormation regarding the budget for a new small high

school library was too meager to develop an over-all picture.

In general, small high school libraries reoeive equal

oonsideration from the Departments of Education with the·

large~ schools.



Alton B. Jones, State Superintendent of Public In-
t struction, Boise, Idaho. November 15, 1956.

Sarah Jones, Chief Library ConSUltant, State Depart
ment of Education, Atlanta, Georgia. October 25, 1956.

57

APPENDIX B .

Letters of information were received from the follow-

ing:

J. C. Blair, Director, Division of Secondary Educa
tion, Department of Education, Montgomery, Alabama. Novem
ber 13, 1956.

Cora Paul Bomar, State School Library Advisor, De
partment of Public Instruction, Raleigh, North Carolina.
November 28, 1956.

Max W. Cochran, Supervisor State Aids, Department of
Public Instruction, Lansing, Michigan. November 5, 1956.

Nancy Jane Day, Supervisor of Library Sciences, De
partment of Education, Columbia,' South Carolina. December
5, 1956.

Joseph J. Devitt, Director Secondary Education, De
partment of Eduoation, Augusta, Maine. October 29, 1956.

R. M. Garrison, Director, Department of Education,
Columbus, Ohio. November 1, 1956.

Mae Graham, Supervisor School and Children's Libra
ries, Division of Library Extension, State Department of Ed
ucation, Baltimore, Maryland. November 8, 1956.

. William K. Hamilton, Supervisor, County School Bud
gets, State Board of School Finance, Charleston, West Virgin
ia. October 25, 1956.

John B. Hansen, Consultant on Instructional Materials
Services, Olympia, Washington. November 19, 1956.

Mrs. Jane B. Hobson, School Library Consultant, De
partment of Education, Trenton, New Jers,y. November 16,
1956.
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Ann Clark KeIlIledy, Supervisor'of School Libraries,
University of the State of New York, The state Eduoation
Department, Albany, New York. December 4, 1956 0

William J. King, High School Supervisor, State De
partment of Publio Instruction, Helena, Montana. October
29, 1956.

z. T. Kyle, School Libraries and Textbooks, State
Board of Education, Riohmond, Virginia. November 1, 1956.

Harold F. Martin, Director Bureau of School Buildings,
Department of Public Instruction, Harrisburg, Pennsylvania.
December 12, 1956.

Louise Meredith, Supervisor, Instructional Materials
and Libraries, Department of Education, Nashville, Tennessee.
November 15, 1956.

Floyd A. Miller, Assistant Commissioner, Division of
Supervision of Education, Lincoln, Nebraska. October 26,
1956".

J. E. Needham, Administrative Assistant, state De
partment of Public Instruction, Topeka, Kansas o October 25,
1956.

Mildred J. Niokel, Director of School Libraries,
Springfield, Illinois. October 24, 1956 0

Helen A. Ridgeway, Chief, Bureau of Library Services,
State Department of Education, Hartford, Connecticut. March
6, 195,7.

I. N. Seibert, Director Administration and Finance,
Department of PUblic Instruction, Des Moines, Iowa. November
13, 1956.

Grace M. Sherwood, Librarian, Rhode Island State Li- 
brary, Providence, Rhode Island. October 31, 1956.

Sam B. Taylor, Supervisor of Secondary Education, De
partment of Eduoation, Frankfort, Kentucky. October 30,
1956.

J. H. Wasson, Director of Field Services, Department
of Eduoation, Little Rock, Arkansas. October 30, 1956.



ending December 31, 19 .

__ Township•..._ County. Indiana. for the calendar year

TOWNSIDP TRUSTEE'S BUDGET ESTIMATE

Township Budget Form No.1 (Revised 1951)Form Prescribed by the State Board of Accounts

To the Township Advisory Board:

In compliance with the provisions of an Act of the General Assembly of the State of Indiana. entitled "An Act Concerning
Township Business." approved February 27. 1899. and "An Act Concerning Taxation." approved March 11. 1919. and Acta
supplemental thereto or amendatory thereof. the undersigned respectfully submits the following estimate of expenses ot

TOWNSHIP FUND TOTAL
ITEMS ESTIMATE

1. Township Trustee's Salary. Office Rent and Clerical Help I
I

a. Trustee's Salary

b. Office Rent

c. Clerical Help

2. Traveling Expense, Telephone Tolls and Telegrams
I

a. Traveling Expense

b. Telephone Tolls and Telegrams

a. Justice of Peace, Supplies and Salary

a. J. P. Docket at $ each

b.o Other Justice of Peace Supplies

-
c. Salary of Justice of Peace, where provided by law

4. Books, Stationery. Printing and Advertising

a. :Record Books

b. Stationery and Office Supplies

c. Printing and Advertising

5. Pay of Advisory Board

6. Loans and Interest

a. Emergency Loans

b. Interest on Emergency and Temporary Loans

7. Care of Cemeteries .

8.

9.

10. Miscellaneous Appropriations
a. Legal Service

b.

c.

d.

Total Estimate Township Fund .



SPECIAL SCHOOL FUND

ITEMS TOTAL
ESTIMATE

11. New Buildings and Grounds •
a. New Buildings under Contract

b. Purchase of Grounds
12. Repair of Buildings and Care of Grounds

a. Labor in Repairing Buildings, Fences, Wells, etc.

b. Material for Repair of Buildings, Fences, Wells, eU'.

c. Mowing and Care of School Lots

d. Repair of Buildings by Contract

15. School Supplies, other than Janitol Supplies ~'/L.. - A j f ~ iJ.' )

14. School Furniture and Other Equipment, except School Busse~aU&4-2D<u1e.L leo.oa

d-tJ,oo

J {/' ,

Repair of Equipment, other than School Busses d; tL... ~ L ' A •13.

16. Janitor Supplies
17. Fuel for Schools

a. Fuel for School House @ $ per

b. Fuel for School House @ $ per

c. Fuel for School House @ $ per

d. Fuel for School House @ $ per
18. Loans, Interest and Insurance

a. Emergency Loans

b. Interest on Emergency and Temporary Loans

c. Insurance, other than on School Busses and Drivers

19. School Transfers

20. Per Diem Teachers Attending Teachers' Meetings
21. Pay of Teachers

a.

b.

c.

d.

22. Janitor Service
23. Transportation of Children

a. Pay of Drivers

b. Purchase of School Busses

c. Repair of School Busses

d. Gasoline, Oils, etc.

e. Insurance on School Busses

f. Transportation High School Pupils by Agreement (Ch. 200 Acts 1937)

24. Water, Light and Power
25.

26. Contingencies
27. Miscellaneous Appropriations

a. Sanitation-Disinfecting School Houses, Cleaning Vaults, etc.

b. Expense Maintaining Joint School, if any

c. Commencement Expense

d.

e.

27 a. Compensation Summer Education Work

.3,2 S. 0 (;) .12 S; 0 (')

$ 4.60.00

TUITION FUND

28. Pay of Teachers

28 a. Pay of Substitute Teachers

29. School Transfers

Total Estimate Tuition Fund $

BOND FUND

80. Payment of Bond Principal ~

81. Payment of Bond Interest .
:::=..:--..::.::::..=:=.:;..::::....:T::.::::ota==-l-=E=s:.:ti::..m.:.:.:at:....e-B-o-n-d-F-u-n-d-------------------1 11-$------



TOWNSHIP POOR REI.JEF FUND

A. ADMINISTRATION:

1 PERSONAL SERVICE

NUllIBER OF CLASS OR TITLE ANNUAL
ITEM:

TOTAL
EMPLOYRES SALARY BSTDlATB

a. $ $

b.

c.

d.

e.

f.

g.

h.

i. ,

Total Personal Service ,
2. OTHER OPERATING EXPENSE:

a. Traveling Expense - Investigators $

b. Records, Printing, Office Supplies and Postage

c. Light, Water, Telephone. Gas and Fuel (Office)

d. Rent and Insurance (Relief Office)

e.

f.

g.

Total Other Operating Expense $
3. PROPERTIES:

a. Office Equipment $

b.

Total Properties

Total Administration Expense $
B. DIRECT RELIEF:

1. MEDICAL, HOSPITAL AND BURIAL EXPENSE:

a. Physicians' Services $

b. Surgical Operations and Care

c. Dental

d. Occulists and Opticians

e. Prescriptions

f.

g. Hospital Expense (Not Including Surgeons)

h. Burials and Ambulance Service

i. Expense Inmates in County Home

Total Medical, Hospital and Burial
2. OTHER DIRECT RELIEF:

a. Food and Household Supplies $

b. Clothing and Shoes

Co Shelter

d. Fuel

e. Public Utility Service

1. School Books

g. Transportation and Moving (Incl. Deportation)

h. Garden Seed and Feed for Livestock

L

j.

k.

Total Other Direct Relief $



ending December 81. 19 .

__ _ _ _ Township•..._ _ _ _ _ _ Count-v, Indiana. for the calendar year

TOWNSWP TRUSTEE'S BUDGET ESTIMATE

Township Budget Form No.1 (Revised 1951)Form Prescribed by the State Board of Accounts

TOWNSHIP FUND TOTAL
ITEMS ESTIMATE

1. Township Trustee's Salary, Office Rent and Clerical Help

a. Trustee's Salary

b. Office Rent

c. Clerical Help

2. Traveling Expense, Telephone Tolls and Telegrams ,

a. Traveling Expense

b. Telephone Tolls and Telegrams

B. Justice of Peace, Supplies and Salary

a. J. P. Docket at $ each

b•. Other Justice of Peace Supplies

-
c. Salary of Justice of Peace, where provided by law

4. Books, Stationery. Printing and Advertising

a. Record Books

b. Stationery and Office Supplies

c. Printing and Advertising

5. Pay of Advisory Board

6. Loans and Interest

a. Emergency Loans

b. Interest on Emergency and Temporary Loans

7. Care of Cemeteries .

8.

9.

10. Miscellaneous Appropriations
a. Legal Service

b.

c.

d. .
Total Estimate Township Fund

To the Township Advisory Board:

In compliance with the provisions of an Act of the General Assembly of the State of Indiana. entitled "An Act Concerning
Township Business." approved February 27. 1899. and "An Act Concerning Taxation." approved March 11. 1919. and Acta
lupplemental thereto or amendatory thereof. the undersigned respectfully submits the following .estimate of expensel of



_-' County, Indiana, is hereby approved and adopted as the basis for deter-

The following Budget Estimate, covering all probable expenses of the School Corporation of -----------------------,

State of Indiana,. County, Indiana -' .:. -19_-, _

Total
Estimates

School City & Town Budget Form No.1

High
Sch.

.Junior
High
Sch.

----of gSoo
!liaS: OD

Elem.
Sch.

------c-- ----

__----.:_ ---.....,,fi.~{)O. 0 a

Total General Administration

Estimates

Total Coordinate Activities

Estimates

FUNCTIONAL CLASSIFICATION

1. Libraries Salaries

2. .l\!Iedical & Dental Inspection

3. Nurse Service

4. Other Exp. Nurse, Med. & Dent.

5. School Transportation

6. School Safety

7. Free Textbooks

8. Other Expense
9. . _

1. Principals' Sa~aries

2. Supervisors' Salaries

3. Teachers' Salaries

4. Clerical Service

5. Substitute Teachers

6. Instructional Supplies

7. Books and Repairs

8. Other Expense

9. Special Classes

Total Instruction

4. Business Director's Office

5. Finance and Accounting Office

6. Building and Grounds Department

7. Supplies Department

SCHOOL CITY AND TOWN BUDGET ESTIMATE

1. Board of School Tr. & Sec. Office

2. Office of Superintendent of Schools

3. School Attendance and Census

COORDINATE ACTIVITIES: ACCOUNT C

INSTRUCTION: ACCOUNT B

GENERAL ADMINISTRATION; ACCOUNT A

mining the proper tax levies and rates to be fixed by the Board of School Trustees.

Prescribed by State Board of Accounts



Elem.
Sch.

Junior
High
Sch.

High
Sch.

Total
E"timates

OPERATION: ACCOUNT D

Other

Refunds and Assessments

Lease Contracts, Holding Co's.

5. Official Bonds

6.

7.

8.

9.

Total Fixed Charges

1. Cafeteria-Personal Service

2. Cafeteria-,-Food, Supplies, Equipment

3. Veterans Training~Salaries

4; Veterails Training-Other Expense

5. Adult Education-Salaries

6. Adult Education-Other Expense

7. Recreation-Personal Service

8. Recreation-Other Expense

9. Summer Educational Activities

Total Auxiliary Activities

AUXILIA-RY, ACTIVITIES: ACCOUNT G

Total Operation

Total Maintenance

1. Upkeep of Grounds

2. Repair of Buildings
Repair and Replacement of:

3. Servo Systems-heat., light, etc.

4. Equip.-Janitorial & non-Instr.

5. Instructional Apparatus

6. Furniture

7. School Buses

8. Other Equipment
9. _

1. Rents

2. Insurane.

3. Transfer Tuition

4. Employees' Retirement

8. Other Expense
9. . -------

FIXED CHARGES: ACCOUNT F

1. Wages, Janitors & Engineers •

2. Fuel

·3. Water

4. Light and Power

5. Janitorial Supplies

6. Care of Grounds

7. Services other than Personal

¥AINTENANCE: ACCOUNT E



Estimates:

DEBT SERVICE: ACCOUNT H

1. Payment of Bonds

Elem.
School

Junior
High

School
High

School
Total

Estimates

2. Payment of Emergency Loans

3. Payment of Temporary Loans

4. Payment of Interest on Bonds

5. Payment Interest, Emergency Loans

6. Payment Interest, Temporary Loans

7. Other
8. _

9. _

Total Debt Service

CAPITAL OUTLAY-NEW ACQUISITIONS:

ACCOUNT I

1. Land

2. Improvement on Land

3. New Buildings

4. New Bldgs., Heat, Light, Plumbing

5. New Bldgs., Furniture

6. New Bldgs., Instructional Appar.

7. New Bldgs., Other Equipment

8. New School Buses
9. _

Total Capital Outlay-New Acquisitions

CAPITAL OUTLAY-ALTERATIONS:

ACCOUNT J

1. Improvement on Land

2. Alteration Old Buildings
Alteration or addition to old Bldg.:

3. Heating, Lighting, Plumbing

4. Furniture

5. Instructional Apparatus

6. Other Equipment

7. Alteration School Buses

8. _

9. _

Total Capital Outlay-Alterations

State of Indiana County, ss:

The undersigned hereby certify that the foregoing is a true, fair and complete estimate of the probable expenses of the School

Corporation of during the period January 1, to December 31, 19 , for the purposes herein set out.

They further state that the estimates therein set out are just and are based upon a careful study of like expenses of said School Corpora-

tion during the past and a thorough examination of its probable needs for the year 19 .



AN~LYSIS OF EXPENDITURES-AMOUNTS (Dollars Only)
19____ 19____ 19___ 19____ 19 _

Amount % Amount % Amount % "'Amount % **Amount %

ANALYSIS OF INCOME-AMOUNTS (Dollars Only)
19:..__ 19____ 19 _

Amount % Amount % Amount %
**19 _

Amount %

Totals

*19 _
Amount %

*"'Other Schools
Number' Per Cent

High Schools
Number Per Cent

"''''Budget Ensuing Year

"''''Budget Ensuing Year

SCHOOL PUPIL ENROLLMENT

Elementary Schools
Number Per Cent

19 _

19 _

19 ~ _

19 _
19 _

19 _

*19 _

"'Current School Year *"'Include Vocational, Veterans TrainIng, Night or Evening, Adult Education, Etc.

Totals

"',Estimated Current Year

Taxes-Personal & Real Property

Intangible Tax-Bank and Building and Loan

Congressional Interest

State Tuition Support

State Equalization Distribution

State Transportation Distr.

State Vocational Reimbursement

Transfer Tuition

Private Transfer Tuition

Sale of Property, Materials, etc.

Refunds

School Year
Ending
July 31

Totals

"'Estimated Current Year

A. Administration

B. Instruction

C. Coordinate Activities

, D. Operation of School Plant

E. Maintenance

F. Fixed Charges

G. Auxiliary Activities

H. Debt Service

1. Capital Outlay-New

J. Capital Outlay-Alterations
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Florida. state Board Regulation ReJ.atinf to Minimum Founda
tion Program Designated for Instruct onal Materials,
1955.

Idaho. High School Acoreditation and Standards, n.do

Indiana. State Board of Eduoation, Rules and Regulations,
1957. Department of Publio Instruotion, The Audio
Visual Program, 1956.

Iowa. Consultant's Report on Iowa Sohool Districts Maintain
ing-ni,h sohools. Sohool Laws of Iowa, 1956. Referenoe
Books or Iowa sohools and Libraries, 1955.

Kansas. Clipping from Sohool Law, 19250

Kentuoky. Acoredited Standards of the Kentuoky state Board
of Eduoation, n.d.

Louisiana. Handbook for sohool Administrators, Bulletin Noo
741, n.d.

Maine. Direotory of State Sohool Officers, Superintendents
of Sohools and prinoipals of Seoondary Schools, n.d.

Michigan. Copy of New Sohool Code Whioh Applies to Financ
ing and operation of Libraries, n.do

Montana. Standards for Aoorediting and supervision of Junior
and senior High Sohools in Montana, n.d.

Nebraska. Library Expenditures Statement from Acoreditation
Manual, n.d.

Nevada. Standards for Libraries in Nevada Sohools, 1955.

New Jersey. Minimal SUggestions' for Seoondary Sohool Library
Faoilities in New Jersey, n.d.

New Mexioo. Handbook for Seoondary sohools, n.do

North Carolina. Seotion 2 of Article 9 of the Public sohool
Laws of North Carolina, n.d.

North Dakota. S. B. No. 134. Appropriations and Use of
Sohool Libraries, 1943.

Oregono Standards for Publio Seoonda~y Sohools in Oregon,
1956.
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Pennsylvania. Secondary School Manual for Pennsylvania, n.d.

South Carolina. Recommendations for Elementary School Li'
braries of South Carolina. Standards for Accredited
High Schools of south Carolina, 1956.

South Dakota. Secondary school Standards, 1956.

Tennessee. RUles, Regulations and Minimum Standards, 1955.

Texas. School superintendent and the Library Program, 1955.

Virginia. Superintendents Memo, No. )182, Stating Library
Goals and Requirements, n.d. .

Vermont. Proposed Standards--High School Lib~, 1954.

Washington. Recommended school Library Services and stan
dards, August, 1954.

West Virginia. Minimum Number of Books Required in the Li
braries of Secondary schools. Library Manual for Junior
and Senior High Schools, 1949.

Wisconsin. Standards for Adequate Library Service, n.d.
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