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IIT. ACTIVITIES FOR ENCOURAGING THE USE OF THE LIBRARY

The success of high school library service depends in
a large measure on the cooperation of the teachers with the
librarians, and in turn'the cooperation of the pupils with
their teachers and with the librarians. No school can achieve
success unless teachers are aware of the resources of the
library, and are eager to make uée of the materials which
their librarian may possess. In order to discover how
effectively and how vitally the library functions in the
schools, the tables which follow were compiled from the re-

plies given on the inquiry blanks of the gquestionnaire.

TABLE XVITI

ACTIVITIES WHICH SHOW THE COOPERATION EXISTING
BETWEEN THE TEACHERS AND THE LIBRARTANS

. Number of
Activities schools
Teachers send in lists of books and
periodicals which are needed in
their departments 65
Teachers are notified of new materials
as these come in 44
Librarian is informed of class pro-
jects and assignments 41

Librarians issue bulletins listing -
new materials 36
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TABLE XVIII (Continued)

ACTIVITIES WHICH SHOW THE COOPERATION EXISTING
BETWEEN THE TEACHERS AND THE LIBRARIANS

e Number of
Activities schools
Teachers' attention is called to
magazine articles 32
Bulletin boards for current events 30
Book lists prepared and posted 26
FPosters in book jackets used to
advertise new books 20
Teachers analyze and inspect new books 15
Use of bulletin boards 14
Units of work being studied in various
classes made to librarians 12
Discussions in faculty meetings 10
Suggestions for materials needed 8
New books placed in the hands of
teachers who are interested 7
Periodicals routed to rooms 6
Notices of new materials placed in
teachers' mail boxes 6
Compiling of bibliographies 5
Articles of interest in current maga-
zines checked and sent to teachers
or to department heads 5
, Conference 5
! Library notes in school paper 4
| Books supplied for classroom use 3
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TABLE XVIII (Continued)

ACTIVITIES WHICH SHOW THE COOPERATION EXISTING
BETWEEN THE TEACHERS AND THE LIBRARIANS

Activities Number of
schools
Rotate units of work to prevent
need of some books by different
teachers at the same time 3
Supervise the use of library books
kept in study hall 1
Assembly programs : 1
Call attention of teachers to little
used books 1

TABLE XIX

ACTIVITIES OF TEACHERS, LIBRARIANS AND PUPILS FOR
ENCOURAGING THE USE OF THE LIBRARY

Activities Number of

Opportunity for free reading and

exploratory activities 73
Opportunity for assigned reading 73
Students becoming library conscious 65
Library instructions, individually or

in groups - 56
Collections sent to classrooms 10
Outside reading guided 24

Bulletin board displays - 10




TABLE XIX (Continued)

ACTIVITIES OF TEACHERS, LIBRARIANS AND PUPILS FOR
ENCOURAGING THE USE OF THE LIBRARY

53

Activities ‘ Number of
. schools

Book reviews or reports
Reserve tables or shelves
Bibliography and reading lists compiled

Records of pupil's reading

a o o 3 @

School paper notices

Teachers and classes encouraged to come
to the library

Book talks
Initiative of individual teachers
Posters

Close cooperation

O N S TS )

Home reading course

Definite assignments requiring the use
of the library

Publicity

Research work
Display of new books
Jacket displays
Plan club programs

Meetings held in library

MW MMM D XYW QAR

Book clubs
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TABLE XIX (Continued)

ACTIVITIES OF TEACHERS, LIBRARIANS AND PUPILS FOR
ENCOURAGING THE USE OF THE LIBRARY

Activities Nggﬁzzlzf

Classes in English and Social Studies

assigned a definite period each

day or week . 2
Interesting clippings 1l
Free access to magazine racks 1
Librarian attends departmental meetings

to learn activities planned 1
Voluntary attendance 1
List of books printed on book marks 1
Games with prize offerings 1
Book programs 1
Book week displays 1
Projects 1
Picture collections 1
Catch~word notices on bulletin board

to arouse curiosity 1

To encourage the use of the library and to stimulate
interest various schools engaged in special activities. These
might be of interest, and are listed in the following table.

With the exception of dramatizations, which were held in two

schools, the other activities were confined to one school each.
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TABLE XX
SPECTAL ACTIVITIES

Compiling a booklet

Book Club put on Alice in Wonderland, a skit, as
part of the May Day Festival

Dramatizations

Games of authors and quotations

Imaginary journeys

Dolls dressed to represent characters in books

Volunteer scrap book making:
On Christmas (customs in every land)
Vocational: made up jackets entitled "Au-

thors in their Jackets"

Hunting games

Book Fair

Two Book programs for auditorium

Exhibits as an outgrowth of library reading

Use of stills

Library Crusade Club raised $40.00

Display of o0ld manuscripts with the purchase of
one

Students responsible for Bulletin boards
Students responsible for publicity

Book week displays and publicity

Made subject index to fiction books; title index

to play books, index of successful people
following various vocations
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Indiana has éAvery well organized’curriculum which is
in pfinted form and sent to every school in the state. Eaéh
department has its own manual which is filled with valuable
suggestions with plenty of opportunity for the teachers to
modify or amplify these suggestions as each desires. It
seems appropriate that the librarian should have access to
them, 1f she has not copies for her own individual use. The
librarians in fifty-two schools have found them helpful in
the following ways: as an aid book selection; in anticipat-
ing needs and wants of the teachers and pupils; in selecting
books and meterials for units of work; thus saving time; in
purchasing suitabie books and materials; in preparing re-
serve shelves; in compiling bibliographies; in making helpful

suggestions to pupils.
IV. CIRCULATION

The problem of evaluating library service on the basis
of circulation is a rather difficult one, as some schools
keep no record of books taken out. Again, pupils who have
access to shelves frequently take out a book for leisure
reading while in the library and these books.are put back on
the shelf without any record being kept of its withdrawal.

On the inquiry form was a request for data on circulation for
the year with average daily and monthly circulation. Some

schools gave the data for one and not for the other. Seven-

teen schools kept no daily record and twenty-four, no
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monthly éne. A few échools issue books from the classroom
collebtions, and of these the librarians had no record;
again, others have libraries consisting of books for re-
ference and class work only, so that books for leisure read-
ing, mainly fiction, are obtained through the public library.

Table XXTI sets forth the data obtained.

TABLE XXI

DAILY AND LIONTHLY CTIRCULATION CLASSIFIZED
ACCORDING TO ENROLLMENT

Enrollment
Circulation 100 101 301 751 More All
or to to to than Schools
fewer 300 750 2000 2000
Daily
Median number 20 45 48.1 159.7 687.6 17.1
Smallest
number 10 10 12 35 218 10
Largest
number 30 150 150 500 1370 1370
No record 3 4 3 5 2 17
Total number of
schools replying ) 15 18 15 3 56
Monthly

Median number 280 573.7 661.2 2525 5204.6 188.7
Smallest

number 150 300 100 100 2238 100
Largest

number 600 1200 2000 8000 9600 9600
No record 4 7 5 6 2 24

Total number of
schools replying 4 12 16 14 3 49
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In answer to the question, "Ffom what classification
the greatest number of books circulated," thirty-six schoois
gave Fiction first place, and six gave it second place;
eighteen schools gave Social Studies first place, and thirteen
schools gave-it second'place; seven schools gave English which
included literature, first place, and eleven gave it second
place; two schools gave Biography first place, and thirteen
schools gave it second place. The other classifications were

scattered among Travel, Science, Vocational, and Useful Arts.




CHAPTER VI
EXTERNAL COOPERATIONS
I. COOPERATION WITH OTHER LIBRARIES

The public library supplements the school library and
it is eager and ready to cooperate with the school, but it
cannot give the school efficient service without intelligent
cooperation on the part of teachers and pupils.60 In 1896,
the N. E. A. formed the Library Department, thus encouraging
officially the growing feeling that the connection between
the schools and the public library was a vital one. 51

The Indiana State Library, in conjunction with the
State Department of Public Instruction, is prepared to offer
library inspection, to furnish advisory service in the selec-
tion of suitable books and to aid planning better library
service for the schools. Likewise, the public libraries in
the various cities covered by this survey are anxious to be
of assistance. That the Secondary Schools of Indiana are ob-

taining much aid from these two services is evidenced by the

fact that 60 per cent of the schools, covered by this survey,

60 Rose B. Knox, School Activities and Eguipment
(New York: Houghton, Mifflin Company, 1927), p. l4.

1 1pid., p. 17.
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cooperaté with their:city public libréry and 46 per cent
receiﬁe help from the State Library. Among the 73 schools
replying to this survey, six schools are located in towns in
which there is no public library, and three schools in other
localities are branch qr Joint libraries of the public li-
brary. Methods showing this cooperation are indicated in the

following table.

TABLE XXII
METHODS OF COOPERATING WITH OTHER LIBRARIES

Borrow books from the public library for short
or long periods

Borrow books from the State Library
Borrow books from the County Library

Send the reading lists of the school to the
public library

Have the books catalogued and classified by the
public librarian

Use regular book-delivery service from the public
library

Use regular book-delivery service from the county
library

Have books pupils need placed on reserve shelf in
public library

| Notify public library of assignments which may
i cause use of their books. ‘

Depend on the public library for fiction books
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TABLE XXII (Continued)
METHODS OF COOPERATING WITH OTHER LIBRARIES

Take the pupils to public library where they
are given instruction in how to use a library

The public librarian gives book talks

The public librarian comes to the school to give
instruection in how to use a library

Send projects pertaining to books for display in
the public library

Suggest to the public librarian books for purchase
Annual reports sent to the State Library

Exchange aidé and suggestions

Borrow books for special projects

Exchange books for loan

Receive advice in library administration from the
State or City librarian

Receive bibliographies from State and public
libraries

Lessons in library instruction stress the use of
the city library

Refer to State and city library for reference
Borrow and exchange lists

Pupils go once a week to city library during study
periods

Pupils go a definite period once a week for
leisure reading in the public library
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TABLE XXII (Continued)
METHODS OF COOPERATING WITH OTHER LIBRARIES

Busses stop once a week for pupils who are using
the city library who have come into town to
use the library

Lists are formulated together

Visits and conferences

Books loaned for the use of the teachers

Class in business English visit Business Branch
of the public library

Depend on the public library for magazine articles
Use and recommend many books

Teach arrangement and system employed in the
public library

Pupils are required to have and to use public
library cards

The Indianapolis City Library is administered by the
Department of Public Instruction and the School Board. It
is far-reaching in its service to the city schools, and the
system as carried out is ideal. The writer in a personal
interview with the Librarians of the City, State, and
Special Teachers Library found that there is perfect co-
operation with the schools. The Indianapolis plan could be
. followed in many more cities throughout the State. The

Secondary Schools of Indiana should by all means make as
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much use of the Staﬁé Library as poséible to further their
effofts in education. The city public librarians are doiné
an excellent work of cooperation with our schools as proved
by the statements made on the inquiry blank. In innumerable
cases, the statement was made that the city librarian had
been of invaluable service.

An interesting cooperative project is the Book Mark
published four times a year by teachers in the Public Schools
of Indianapolis. The copy for it is written by the teachers
in the public schools of the city. The librarian of the
Teachers Special Library plans each number and makes arrange-
ments with the teachers who are to write the reviews of books
and the briefs or reviews of recent magazine articles. A
page is devoted to reviews of professional books, another, of
textbooks, another to recent magazine articles and one with
notes on outstanding books for children, books of general
interest to teachers or suggestions of books for leisure
reading. Copy for the last named is generally contributed
by members of the staff at the Central Library. The head of
the Publications Department of the Indianapolis Public Schools
edits the bulletin with the assistance of the librarian of
the Teachers Special Library. Headings for the top sheets
are multigraphed in the Multigraph Room at the Central Library.
Stencils are cut and copy is run in the Department of Publi-

cations of the School Board. Copies of the bulletin are sent
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to each bublic schodi building in the city, to the offices
of the principals in the city. Librarians and teachers in
other cities who have asked to have their names on the
mailing list receive the bulletin. Projects such as this
cannot be of estimable worth and serves to link all phases

of library work into a united and concerted whole.62

62 Mae Graham, "The School Libraries Section,"
Wilson Bulletin, Vol. 12, No. 8, April, 1938.




CHAPTER VII
SUMMARY AND CONCLUSIONS
I. SUMMARY

"A school if it is to guide those who enter its doors,
must be built about the library."65 Too little is generally
known about what a school library actually is and does. The
Department of Public Instruction of Indiana has always been
vitally interested in this phase of educational work. With
the rise of this movement, it has felt that a working school
library is essential; that it is the laboratory of every de-
partment, one in which pupils may acquire a knowledge of how
to use books and the habit of reading. The most recent regu-
lations regarding the library were issued in the late spring
of 1938. These regulations deal more specifically with the
training of librarians.

The primary objective of this thesis was to discover
how effectively the libraries in the Secondary Schools of
Indiana were functioning. For this purpose, a questionnaire
was sent in May, 1938 to 147 accredited Secondary schools in

Indiana. Replies were received from 73 schools. The greatef

63 Mary Helen McCrea and others, "The Significance
of the School Library," (Chicago: A. L. A., 1937), p. viii.
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number of replies came from Allen, Médison, Marion, Vander-
burgh, and Vigo Counties, which was to be expected, as thel
larger cities and the larger schools are located in these
counties.

The fdllowing paragraphs set forth briefly, the main
facts concerning the libraries of the Secondary Schools reply-
ing to the questionnaire. There is a marked tendency as shown
by the tables, for the number of books per pupil to be con-
siderably greater in the smaller than in the larger schools.
This tendency is due to the fact that an increase in enrollment
does not necessarily involve a corresponding increase in the
needed number of books of certain types. The minimum number
of books has been placed at 500 for schools with an enrollment
of 100 or less. The North Central Association gives 800 as
the minimum number for all types of schools. From the tables,
all the Indiana Secondary Schools with the exception of seven
have 1000 or more books. The schools, as a whole, according
to their enrollment, with the exception of four, subscribe for
the required number of periodicals. In fact, most of the
sechools receive more than the number specified in the State
regulations. The Reader's Digest ranks first in popularity
with the National Geographic, second. Of great importance in
the imparting of instruction is the use of pamphlets and
visual aids, such as slides, films, pictures, etc. The in-

formation received about these materials was unsatisfactory.
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Fifty-eight schools made no report on pamphlets; sixty-two
none on visual aids. The Central High School of Evansville
has a Visual Education Director who supervises and handles
the materials. In a few other schools all such materials are
in the depaftments which make use of them and hence they are
not listed nor recorded in the library.

The annual appropriation for books, periodicals, etc.,
is very limited and is entirely inadequate for most of the
schools in the state. The following statement might prove of
interest to anyone contemplating the raising of money for the
library:

"Since we do not have a budget, the school, several
years ago, began to sponsor an all-school festival, The
Easter Parade, for the benefit of the library. With the
combination of a good floor show (made up of mass-ballet
acts, drills, features), concessions and a school-city
dance. Each year The HEaster Parade has earned from $800
to $900; $500 to $600, of which has been cleared for the
purchase of library books and equipment and a general
office fund. It can never, of course, take the place of

a school budget, but helps considerably in a system
where one does not exist."

From the replies of 71 schools, there are 85 librarians
employed with about 500 pupil assistants. Of the librarians,
thirty-nine are engaged in class work besides their library
duties. The number of hours devoted to teaching school sub-
jects is quite heavy. The practice of employing teachers to
act as librarians without library training is rapidly de-
clining and by 1940 or even sooner, most of the schools will

have librarians with library training; also the teaching load
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beginning with the fall of 1938 will‘be lighter in those
placés where a full-time librarian will not be possible. The
following quotation will speak for itself:

"We have just been in a room as a library for one year.
My teaching load is quite heavy. 1 have one hundred
ninety-three on my class roll. I have a B. A. in English
and Latin; an M. A. in Latin and twenty hours in Library
Science. I hope to have half-time for library service
with three Latin classes for 1938-39 instead of three
Latin classes and two English classes which I have at
present." :

Pupil assistants are being used in most of the high
school libraries and they are performing a wide range of
activities. The librarians who reported a library and study-
hall combination are not agreed upon its effectiveness as
can be noted from the following replies:

"Our library and study hall is combined, which of
course, is not the best plan. There are too many in
the room most of the time for the librarian to do as
much library work as she would wish."

"We have a study-hall library arrangement. My ex-
perience of seven years of such a combination is that
such an arrangement is a dismal failure."

"Our library is located in a senior study hall. Diost
of the students have one or two study periods per day
and have direct access to books."

"Our library is part of the study hall. Many bookg

are used in the library and are withdrawn for one perlod.
" Pupils pass in and out freely. They have a very fine

co-operative spirit about the library. Our book losses

are comparatively few. The fact that only a pupil 1is

in the library during the greater part of the day makes

it impossible to be as exact as is desirable but our

library is a functioning part of the school."

Regular instruction in the use of books and of 1li-

braries is given in approximately 77 per cent of the schools.
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Seventy per cent of the schools have.their libraries open
from seven to nine hours a day which is an indication that‘
pupils are library conscious and that the library is a vital
part of the school program. The co-operative method of in-
struction seéms to be the one most frequently used rather than
the integrated method. The co-operative method provides that
the instruction be given by the librarian and supplemented by
the class teachers, usually the English teachers.

That the teachers and pupils are becoming very much
interested in the function of the library in education is
proved by the many activities in which librarians, teachers,
and pupils have engaged. Representative of the methods used
of adapting the library to the newer methods of classroom
teaching are the following: (1) establishment of classroom
libraries; (2) loan of books to classroom for various periods
of time; (3) reserving shelves or tables for special projects
or units of work; (4) permitting pupils individually or in
groups to come to the library during class periods; (5) per-
mitting classes to meet in the library.

Types of activities for encouraging the pupils to use
the library are: (1) "catchy™ notices on main bulletin board;
(2) materials available to pupils in preparation for their ‘
work; (3) guidance in the selection of books; (4) enlisting
their aid in advertising or circulating books; (5) special

activities, especially fostered during Book Week.
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A considerable number of high school librarians report
taklng advantage of the borrowing privileges granted by the
State library, the county and the local city or town libraries.
In nearly all localities, the teachers and the local librarians
aid and encoﬁrage each other in a most friendly and cooperative

spirit.
II. CONCLUSIONS

One of the purposes which this thesis hoped to achieve
was to discover a definite plan or technigque which would show
in a large way, the effectiveness of the library in the teach-
ing of English and the Social Studies. This objective did not
materialize as the writer had hoped; however, the survey proves
that the library in the‘Secondary Schools of Indiana is a
unifying and correlating agency which co-operates with each
department of the school. As such an agency, it carries out

the aims set forth in The Supervision of Secondary Subjects:

namely, to guide and direct the leisure reading of the pupils;
to give them through books a knowledge of the world in its

various forms; to help them discover their own creative abili-
ties and aptitudes; to enable them to obtain experiences which

will aid in character development and social a‘ctitudes.64

%4 willis L. Uhl, and others, The Supervision of
Secondary Subjects (New York: D. Appleton and Company, 1929),

p. 607.
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ITI. SUGGESTIONS :

During the writing of this thesis, several problems
which presented themselves might suggest topics which would
provide interesting study or investigation. A few of these
are: (1) A survey of the libraries in the grade schools of
the state; (2) A survey of what pupils read and what they like
to read; (3) An experimental use of the classroom library to
determine whether it fits into the educational program; (4)

A study of library methods in a particular school system in

a definite city or county; (5) The relation of the library to
the study hall; (6) Appraisal of various methods used for en-
couraging the use of the library; (7) The problem of library

instruction.
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QUESTIONNAIRE
School
City County
No. of Students: 9th Year 10th 11th l2th
I.

HOLDINGS:* No. No.
Encyclopedias (sets) Miscellaneous English
Dictionaries All English
Biography Social Science
Travel Natural Science
History of Lit. Mathematics
Drama Foreign Language
Poetry Vocational
Fiction Miscellaneous

TOTAL

TOTAL not textbooks

PERTODICALS ~-- NUMDEI ==mmc-mmmmmcmmmmmmmmmmemmmm e e

Check the following:

Pamphlets Slides Films Other Visual ailds
Amount spent yearly for books, etc, —==-=cc-—meeaa- $
Which department receives the greatest financial outlay?
How much?

II.
LIBRARIANS: LIBRARY HOURS No.
Full time Regular school session
Part time Before school

Teacher-Librarian
Student Assistants

TRAINING:
Degree in Library
Science

After school
Total No. of Hrs. in
use

Semester Hours in
Library Science

If the librarian is also a class teacher, how many hours of

class work does she have?

How many library hours<?

- - - — e = - — = e

* The holdings were listed as given above from the Univer-
sity of Illinois Bulletin, Vol. XXIX.
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What are the duties of the student assistants, if you use
such? ' ‘

If the librarian is a teacher, in what department is she
engaged?

If you have library instruction, which one of the following
procedures do you follow? Check: :
(a) An independent course of 12 or 20 lessons with or

without credit as an extra-curricular activity;
(b) An integrated curriculum; :
(c) Co-operative method. Certain teachers presenting
the library lessons.
If you have a definite lesson plan, please enclose copy.

IIT.
Teacher-Librarian Co-operation:

What method or methods does the librarian use to acquaint the
teachers with books available for their use?

Do teachers go to the library to 1list books or to analyze
them? If so, how is this done?

Are teachers notified of new accessions to the library?
By what means?

Are teachers permitted to submit a list of books or periodi-
cals which will help enrich their departments?

Are teachers informed of current articles of interest found
in current periodicals? How?

Has the librarian an outline of the courses of study offered
by the school?
Of what benefit has she found it?

Does the librarian know what is going on in the classrooms, s0
that she may aid the students and the teachers in selecting
suitable materials for the projects suggested for activities?
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Iv.
Centralizing Power of the Library:

Do teachers have an opportunity of working with students in
the presence of books? If so, how is this
done, in the central room or have the various classrooms
or departments their own collections?

In the central room, are there browsing alcoves or reading
nooks with open shelf collections of readable books not
assigned as a part of a day's assignment?

What methods are devised to make such places advantageous?

What devices or methods are used in making the library an
integral or centralizing power in the teaching of English?

What devices or methods are used in making the library an
integral or centralizing power in the teaching of the
Social Sciences?

What activities are engaged in, to encourage the use of the
library?

If the library staff has engaged in any special activity
during the current year, please give a brief summary of
such activities:

Are the students becoming library conscious, so that in later
life, they will make use of the city library?

Is there an opportunity for free reading and exploratory
activities?

Is there an opportunity to pursue assigned reading?




Conclusion:

In what way or ways does the school library co-operate with
the State Library? '

City Public Library?

What is the average number of books drawn for circulation?
Daily Monthly

From what are the greatest number of books circulated?

The second?

List ten periodicals which are most in demand among your
students:

Any remarks which you may wish to make concerning the functions
of the library in your school will be much appreciated.

REMARKS

SIS




