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Tenure of members
The tenure of the membsrs oE the advisory committee shall be such Lhat all
those vho are interested in distributive education may have an opporbunlty
to serve at some time. Dach coordinator and administrator shall sct up
their own tenure limits to fit thoir own necds and community,

Provisions for meetings .

The advisorvy committec shall meet whenever the coordinator requests such a
meeting.

D. Program of teacher training

1.

2.

General provisions :
The State Board will conduct no organized tuzeh r training through courses,
but the State Supervisor will up-grade teachers through individual and
group conferences. Such teacher train:rs as are required will be cmploved
on a cooperative basis between the OState Board of “ducation and the State
Institution designated as the teacher training conter for the distributive
occupations, Special part-time teacher trainers may be caploved by the
State Board of Vocational Education to teach sumncr courses in the‘approved
teacher training institution.
a. State Board )
No organized teacher training will be conducted by the State Board at
present, [However, the State Board reserves the right to conduct such
classes if the need arises, Teachers training for distributive
education will be conducted by teacher trainers employved by the
designated institution.
At least one state conference and/or a scries of district conferences
shall bc held each vear. Bach teacher vill be expected to attond
unless excused for rcason.
b. By designated institution
At present, the designated institution for teacher training is
Indiana University, Bloonington, Indiana.
Regident courses may be offcred durine the sumer for persons who
meet the entrance requiremcnts. The same courses may be offered
during the rcgular vear or when requested bv a sufliclent nuaber of
qualified persons. Teacher trainers working from the designated
institution #ill conduct extension courses and conferences throughout
the State wherever there is necd.
¢e Local Boards : S
There will be no funds used for teachcr training by local boards
education. ‘
Types of teacher tralrlng
a. Pre-service for
(1) Extension teachers
For all new distributive occumationel tcachers who are without
teaching experience or who have not taken the initial training
courscs. The initial coursecs will be offercd to grouos when there
is a sufficient number within a convenicnt radius of a center to
form a class. when classes arc not avallable within a conveonicnt
radius, the teacher trainer wilil offur assistance to individual
teachers. Provisions will be made for giving & 12— closk-hour
course for all new teachers who have had no professional training
or experience as teachers. '
(2) Cooper tive part-time teachcrs
Al year undergraduate program ICddlﬁg to CCTLWfLCuthﬂ as. teacher-
coordinator is offered by Indiana University. Graduate courscs for
experienced teachers who are entering the distributive field as
well as for up-grading distributive teachers alreadv in the field
arc: also ofpmrpd. Teacher trainers w111 ulao conduct field trelniny
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b.

'on an individual and group ba31s‘

(3) Related subject teachers R
Training for relatced subject tbachers shall be done by teachor
training on an individual basis or in statc or district con-
ferences.

In-Service

(1) Extension teachurs
A1l types of teacher training included in the pre—-scrvice scetion
above shall be continued for up-grading of Distributive Education
teachers. :

(2) Cooperative part-time teachers
Same as 2 - b ~ (1)
Also, for conditionally approved tcachers who have not completed
the required courscs, courses will be offered to groups when therc
is a sufficient nunber to form a c¢lass, or the teacher traincr
may offer training on a combination basis of corrcspondence and
individual instruction.

(3) Related subject teachers

Same as for 2-b-(1)

3, Course of studv for training ;
Extension tcachers '
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(1)

(2)

(3)

Titles of courscs
The following short courses may be offercd for extension teachers:

Job Instruction Training

Conference Leading

Mcethods of Instruction

Organization of Teaching llaterials
Length of each course
The above arc non-credit courses approximatoly 12 clock hours
each in length, :
Requiremcnts for completion of program and 1ts rclation to
certification.
Special permits valid for one year will be issued to vocabionally
qualificed persons emploved as instructors. These mav be renewed
from year to vear as long as thoc pcrson continues to do satisfactory
work and meelts such other re quvr'ﬂcnts as may be established.
Provisions for additional occupaticnal cxperience.
Tnasmuch as those who hold special liccnses are cxperienced business
men, no additional occupational expericnec is requircd.

Cooperative part-time teachers

(1)

Provisional Distributive Education Teacher-Coordinator Certlflcato,
valid for five ycars.

“To be eligible for the Provisional Certifice 2te the teacher must,

qualify for a certificate for teaching sccondary school subjects
in accordance with Indiana standards. He must, also, have
completed the following courses or their equivalents:

% (a) Technical and Related Courses

The following three-somester-hour courses arc ru gquired:
Principles of liarkebing

Principles of Retailing

Principles of Advertising

“Principles of Selling

Textiles and Clothing

Art in bvnrday Life

“§ % Non-reimbursable unless,they arc short intensive technical courses,




(2)

-9 -

Six semcster hours ghall be taken from the following courses:
Reteil advertising Procedure ~ - :
idvanced liarketing
YWriting sdvertising Copy
Special Studics in jfarkcting
Problems in Rctalling
Retail-Sales Promotion
detail-licrchandise Control
Business Law
Business llenagement
Labor Probloms
Accounting

(b) Profecssional Courscs :
In addition to the scemester.hour requirement in professional
courscs for holders of Indiana secondary provisional
certificates the applicent must have complcted the following
professional courscs:

Principles of Business Education -- 2 scmester hours
Supcrvised Teaching in High School --

(Distributive Education -- 2% hrs.)

(Business Education -- 2% hrs.)
The teaching of Pistributive Occupational

Subjects -- 1 scmester hour ,
Undergraduatc Survev of Business Education -- 3 scmester hours

(c) “lork expericnce :
it least 750 clock hours of work cxpericnce under school
supcervision or onc veer without scheol supcrvision,

First Grade Teachcr-Coordinator Distributive Education Certificate,

valid five vears.

To be cligible for the First Grads Certificate the tcacher must have

met the requirements for the Provisional Certificate, must heve

taught successfully for five vears in a distributive education
reimbursable program, must have acquircd at least ten weeks of

work cxpericnce in busincss during the last five wears, and must

have completed a masterts degree or its cquivalent in prescribed

courses. The work for the laster's Dogree, or the equivalent in
presceribed courses, must include at Jeast ocightcen (18) scmester
hours sclected from Groups 5 and B below. .t least ninc (9) hours
of which must be in vocational courscss

Group & -- Vocational Bducation Courses

Principles ond Orgenizabion of Vocational Lducation

Selcetion and Training of Teachers for Distributive Education

idministration and Supcrvision of Vocational Zducation
Preparation of Instructional Material for Distributive Education
Classcs

Vocational Bducational Guidance , .

Conference and Discussion Leadorship Training in Distributive
Education

Foundations of Busincss Education

Vocational Information and Methods of Studying Occupztions

Materials and Instructional Procedures in Pro-induction Busincss

Training

Problems in Vocational Education

Administration and Supervision of Business Education

Curricular Meterials and Practices in Busingss Education

Occupational analysis ,

Curront Problems in Business Education

‘Research in Business Education :
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Group B, == Other Professional Education Gourses
Methods of Research in Fducation
Phildsophy of Educdtion
Educational ifeasurements
Advanced Educational Psychology :
Theory and Application of llental lieasurepents
Psychology of Individual Differcnces -~
Utilization of Audio-Visual Lids
High School Curriculum
Supervision of High School Instruction
Statistical lethod spplied to Lducation

(3) Permenent Teacher-Coordinator Distributive Education Certificate
To be eligible for the Permanent Certificate the teacher nust
have met the requirements for the First Grade Certificate,
have taught successfully for three years in a reimbursable
distributive program, have had at least 10 wecks additional
work experience acquired during the past five years, and
shall have had an additional six semester hours selected from
gourses in Group 4 and B above.

In addition to completing the above requirenents, applicants
for a permanent certificate nmust complete a research project
in Distributive Dducation, This project shall be of such
scopc and quality as to be equivalent to four semester hours
of graduate credit. The selection and completion of such
project shall be approved by the State Supervisor of
Distributive Education and the teacher-treaining staff.,

(L) Special Permit, valid one vecar
Experienced teachers who do not mcet the requircments for
the above certificates mav bo given special permits to teach
distributive occupations if their training and experience
justify the belief that they are qualified to teach in a
distributive education program.

These permits may be renewablc yearly upon evidence of
satisfactory teaching, additional professional and technical
¢ourses, and actual business experience, all of which will be
considered in applications for renewal.

(5) Tocal Supervisor's Certificate for Distributive Educatlon.
The holder of a First Grade Teacher-Coordinator Distributive
Education Certificatc, or the holder of a Permanent Teacher-
Coordinator Certificate, may be grantcd a Supervisor!'s
Certificate for Distributive Education provided that his
prescribed training for either of thosc cerbificates included
one or more courses in the supervision of vocational education
and/or business education. The requirements for the certificates
named appear above under D & 3 - b - (2) and (3). These

- certificate requirements are not retroactive.
c. - Related subject téachers
" Tnasmuch as related subjects teachers have been selected because

of their ability to adapt their special knowledges and skills. to

the actual needs of the distributive occupation students, no course

of study is set up. It is recommended that they become familar '
with conference leading techniques. Those qualified as cooperative
" part-time teachers may also teach related subjects.

+ Qualifications for entrance in a teacher~training prograrn

a. Pre-service class for
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(1) Exténsion teachers :

Pre-service classes will be offered for persons who have had
~adequate vocational experience or contact in the line of work
they are preparing to teach and who show ¢vidence of ability to
instruct in the adult field.

(2) Cooperative part-tine teachers
Pre-service instruction will be offered to teachers who have had
adequate vocatiocnal experience or contract in the line of work
which they are preparing to teach, or who are adgquiring such
experience as a part of their training in the designated tcacher-
training institution,.

(3) Telated subject teachers
Pre-service classes will be offered for individuals who have shown
ability to adapt their special knowledges and skills to the actual
neads of the distributive occupation students.

In-service classes ) »

Enrollment is limited to emploved distributive occupational teachers,

Provisions for observation and directed teaching

Qe

b.

"Coe
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Standards for directed practice teaching centers

The standards shall be the same as those which apply to all practice
teaching centers used by the designated institution,

List of participating experiences required of practice teachers.
Actual teaching.

Observation of teaching and coordination

Preparation of materials

Time allotmént for directed teaching ,
Five semester hours of directed teaching shall be provided in Business
Education, at least 2% of which shall be in Distributive Occupations.
Plan for supervision of dirccted teaching

Teacher trainers in Distributive Education will cooperate with the
regular teacher-training staff of Indiana University in the supcervision
of directed teaching. ’

Provisions for conducting, disseminating and for utilizing the results of
research and studies :

- Federal funds may be used for reimbursement on the cost of making studies
" and investigations and reporting or printing all or parts of samc provided

such studies are limited to problcms dircctly affecting the distributive
occupations program. A plan which sets forth (a) the purposc of the study,

(b) the qualifications of the person making the ‘study, (

(a) the estimated costs shall have bcen approved by the State Supervisor
before any expenses are incurred.

Qualifications of teacher trainers

(resident, itinerant, supervising teacher,

subject matber and research specialist)

Se

b

Education general

He must be a graduate of a recogniged college or university with a
Bachelor's degree. le must be able to qualify for a certificate for
teaching secondary school subjects in accordance with Tndiana standards,

»

" He must have had one year of graduate work, the major of which shall

have been in vocational education, including business education.
Technical .

Iy

He must have at least 18 semester hours in technical distributive
education. If a candidate has not had this required tcchnical tralning
he may be approved by the State Board with the understanding that the
required technical training will be socured during the first ycar of
employmen, '

- 32 -

c) the procedurcs, and




8.

Coe

de

Se

b,

de

Ce

fa

Duties of the teacher trainers emploved by the designated institution

412 -

Professioenal ‘ S
He. shall have completed at least 2L gemeéster hours of credit in
vocational education selected from the subjects listed in Groups A
and B of D-3-b, providing a proper balance is maintained between. the
two groups. '
Experience
(1) Practical working experiencce in distributive occupations
He must have had a minimum of three years experience as an
actual wage-carning employee in one or more of the distributive
- occupations. ’
(2) Teaching or supervising cxpericnce in vocational or distributive
occupations, ‘
He must have had a minimum of two years of teaching or supervising
experience in vocational or distributive occupations.

Kinds of courses to be taught -

The teacher trainer shall conduct resident or non-resident courses for
pre-service and in-service treaining as ncedede These will include full
semester courses, short intensive course, and workshops.

Follow-up of beginning teachers

Special attention and individual help will be given to beginning
teachers., All local propgrams will be, given continuous supervision at
regular intervals by the teacher training staff,

Itinerant service to employed teachers

Individual and group confercnces will be held at regular intervals

to help meet individual problems and to up-~grade vocational tcachers
and the program as a whole in each community.

Supervigion of diredted teaching

The teacher trainer shall cooperate with the School of Lducation in the
designated training institution and the State Supervisor of Distributive
Education in the organization, administration and supervision of student
teaching.,

desearch and studies

The teacher traincr may conduct or assist in research and investigations
that will further the distributive education program,

Preparation of teaching matecrials

Instructional materisls which will be useful to teachers of distributive
occupations throughout the State shall be preparcd and disseminated by
the teacher trainers.

Courses for special groups .

The teacher training staff at the designated institution will conduct
training conferences and courses for spechal groups of merchants, sales 3
supervisors and salespeoplc. Such courses arc designatad to give g
vocational instruction to the individuals enrolled and to promote
cormmunity interest in the understanding of the advantages and .
possibilities of vocational training for the distributive occupationse.
Such courses may include:

Sales Clinics

How to Train Employees
Supervisory Training Confercnces
Special Pre~Christmas Troining
Job Relations Training
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THE QUESTIONNAIRE

1. What is the total enrollment of your school this year?

2, Approximately how many of your graduates enter retail
gelling positions each year?, . . ¢« o« s« o o o o o

3, How many individual pupils are being tralned 1in the
distributive education field for the school years
: - 1948-49%
1949-50%

4, In comparison to the students of the school, are
distributive education students above average, average,
or below average in mental capacity? . ¢ « o o o N

5, Are there any pre-requisites for students enrolling
in distributive education? o ¢« o ¢ o « © o o o o

a, 1f so, briefly what are they?

6, Is the student given instruction in personal grooming?

7. Is the student given instruction in employment inter-

V1ews?ooeoooooooooooooooeoo@

8, Encircle the grade level in which co-ordinated selling
~ experience is offered, e o o 5 o o o o o 09=10-11-12,

9, Is credit given for co-ordinated selling experience?

| 10, Are the positions that offer co-ordinated experience
‘ . Joeated in the community proper, or in other clties?

11, Approximately how many hours are spent each week 1in .
discussion of: a. work experience?
b, problems? or
¢, projects?

12, What type of store or occupation absorbs the majorlty of
1 your graduates? Example: food,‘dry»goods, ete.

13, ‘ForwWhafulinéé.of«retailing can you most effectively
train pupils? Example: Groceery, hardware, etc.

14, What is the plan of instruction in this course?
‘ Example: group, individual, €tCo o o o o o o o o

15, What is the educational degree neld by the teacher-
VCO—Qrdinator? © o ® o s 6 o e o © © & © © ° 8 ©




16, How many years of teaching experience has he or she h;d?

17, Has the teacher-co-ordinator had selling experience in
business prior to becoming the co-ordinator?

R a, What position was held?

18, Do you have a merchents advisory committee in connection
with your distributive education program?

19, Is there a distributive education club organized in the
SChOOl?ooooooooa‘eooooo;oooco i

20, Are surveys made of employment opportunities in
distributive education of the community?

a, If so, how often?

21, Is the teachsr alsoc the co-ordinator? or

8, Do you have a full-time co-ordinator employed?

22, From the following, check the plan used in your school
for the co-operative part-time program:

a, two school years, with at least one class period a
day devoted to vocational and related instruction,

b, one school year, with at least two class perlods a
day devoted to vocational and related instruction,

¢, where students have completed a minimum of two

v ‘high school unlts of credit in vocational subjects

i B in the all-day school, the equivalent of one class
- period a day of vocational and related instruction;

4 ' or ‘

f d. one school year of at least one regular class
‘r : period a day devoted to vocatlonal and related
b o instruction end at least 10 periods a week in
i ‘ ‘supervised projects in distributive education,
}

23, In the space below, please 1list the types of Audio-
i °  Visual alds used in the presentation of the vocatlonal
e _ progrem in distributive education, :




as]

only those offered in your school as
in the left coiumny and the year or years [5)

4, From the following list of course titles, please check

complete courses

_"'E"“??ered in

the rigﬁt column,

Example:
X EngliShoooe'.ooeoooooe

Offered
Business Arithmetic, o o o o o o
Store Mathematlies, ¢« o« o o o o o
Business English ¢ o o o o o o o
BU.SineSS LaW o @ o o e o 6 2 ] ©
Busliness Economics o o« o o o o o
Business Letter Writinge.. o « o o
Merchandising., . . o 6 o o o
Principles of Sellingo o o o o o
Speech, or Oral expression o o o
Paychology - o o o s o o
Consumer Problems, or meducation

TYPeWI’itinge ¢ © © © © e o ©® © ©
Bookkeeping, . o o 6 o o e o
Elementary Business Training o o
Advertising, o o

Buying o o o o o
Enterior Decorating and Dlsplay°
Co-ordinated Selling Experlence
Marketing, . « o o o

oo,op.
Store Sales and Service. . . or o
"Economic Geography « o o o o o, 0
Personality Development, o o o o
Personnel Managemeént . o o o o o
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Principles and Practices of Retaili 2o
Store Organization and Management.
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25, 1If ybu use & screening process in the selection of your

gtudents for the course of distributive education,
you please: 1list in the space below the different tests .

and devices used?

would




